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AUGUST 2, 2016

Interpreter Services for the hearing impaired will be provided upon written request. 

PLEDGE OF ALLEGIANCE

MINUTES - DISPENSE WITH READING. APPROVE AS WRITTEN/REVISED.

COUNTY BOARD MINUTES 7-26-16

2016-07-26 WRIGHT COUNTY BOARD MINUTES (INFO).PDF

REVIEW & APPROVAL OF AGENDA

CONSENT AGENDA

ADMINISTRATION
1.    Accept 2016 Auction Report And Set 2017 Auction Date For 6-24-17

RFBA 2016 AUCTION RECAP AND SET 2017 DATE.PDF

ADMINISTRATION
1.    Authorize Signatures On The Memorandum Of Agreement With 

AFSCME For The Public Health Nurse Attraction & Retention Salary Range

080216_AGENDAFORM_MOAPHNATTRETSALARYRANGE.PDF
MOA, AFSCME.PDF

ADMINISTRATION
1.    Refer Parcel Conveyance Of Parcel In Franklin Township To Ways & 

Means Committee

8-02-16 REFER CONVEYANCE OF PARCEL TO WAYS AND MEANS 
COMMITTEE.PDF

ADMINISTRATION
1.    Schedule Committee Of The Whole Meeting On 9-20-16 From 1:00 -
4:00 PM For Union Presentations Of Contract Negotiations Proposals 

080216_AGENDAFORM_COTWCONTRACT.PDF

ADMINISTRATION
1.    Refer CIP Plan Review To Capital Improvement Finance Committee On 

8-10-16

ADMINISTRATION
1.    Authorize Signatures On Contract With Green View, Inc. For Highway 

Department Janitorial Services, Eff. 7-25-16 To 12-31-16.  

HWY GREENVIEW CONTRACT SIGNATURE REQUEST.PDF
GREENVIEW CONTRACT.PDF

AUDITOR/TREASURER 
1.    Approve Claims As Listed In The Abstract, Subject To Audit, For A 

Total Of $681,235.35 With 169 Vendors And 228 Transactions

AGENDA 8-2 CONSENT CLAIMS.PDF

HEALTH & HUMAN SERVICES
1.    Position Replacement:

       A.    Social Worker

RFBA, HHS POSITION REPLACEMENT.PDF

SHERIFF'S OFFICE - EMERGENCY MANAGEMENT
1.    Authorize Signatures On Agreement Forms For Emergency 

Management Performance Grant 2016

REQUEST FOR BOARD ACTION.PDF
EMPG GRANT CONTRACTS.PDF

SHERIFF'S OFFICE - JAIL
1.    Position Replacement:

       A.  Corrections Officer Position, Effective 9-01-16

RBA.PDF

TIMED AGENDA ITEMS

LEE KELLY, COUNTY COORDINATOR
1.    Courts Architectural Services Request For Proposals

080216 COURTS ARCH RFP.PDF
RFP SAMPLE FOR ARCHITECTURAL SERVICES V5.PDF

ITEMS FOR CONSIDERATION

COMMITTEE MINUTES
1.    Building, Personnel, Technology

2016-07-27 BUILDING COMMITTEE MINUTES AND 
ATTACHMENTS.PDF
2016-07-27 PERSONNEL COMMITTEE MINUTES - COUNTY 
BOARD.PDF
2016-07-27 TECHNOLOGY COMMITTEE MINUTES AND 
ATTACHMENTS.PDF

ADVISORY COMMITTEE / ADVISORY BOARD UPDATES

ADJOURNMENT

NOTE: COMMITTEE OF THE WHOLE MEETING @ 10:30 AM RE: STRATEGIC 
PLANNING

CLAIMS LISTING

AUDIT LIST FOR BOARD 8-2-2016.PDF
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THESE MINUTES ARE IN DRAFT FORMAT AND REQUIRE APPROVAL BY THE COUNTY BOARD 
 
INFORMATIONAL         WRIGHT COUNTY BOARD 
          MINUTES 
          JULY 26, 2016 
           
The Wright County Board met in regular session at 9:00 A.M. with Sawatzke, Borrell, Daleiden, Husom, and Potter 
present.   
 
MINUTES 
Daleiden moved to approve the 7-19-16 County Board Minutes, seconded by Husom. The motion carried 5-0. 
 
AGENDA  
Item C1B, Health & Human Services, “Position Replacement, Case Aide” was petitioned to the Consent Agenda 
(Sawatzke); 9:15 A.M. Highway Engineer Items 4 and 5 were removed from the Agenda:  Item 4, “Revoke 
Designation of CSAH 37/Redesignate as CR 137/Resolution” and Item 5, “Redesignate CSAH 37/70th Street NE as 
CSAH 38/Resolution” (Hawkins).  Daleiden moved to approve the Agenda as amended, seconded by Husom. The 
motion carried unanimously. 
 
CONSENT AGENDA 
Potter moved to approve the Consent Agenda as amended, seconded by Husom, and the motion carried 5-0. 
A.  ADMINISTRATION  
 1.     Union employee (Teamsters 320 Courthouse) request for vacation donation. Request approval to 

receive donations from non-union and union employees that have completed the required 
donation forms  

B.  ATTORNEY  
 1.     Authorize Signatures On Quit Claim Deed From County To Lampi, LLC  
C.  HEALTH & HUMAN SERVICES  
 1.     Position Replacement: 
              A.     Financial Worker  
  B. Case Aide 
D. INFORMATION TECHNOLOGY  
 1.     Refer to the 7/27 Personnel Committee request to hire an IT position above 12% of the beginning 

hiring range  
E.  SHERIFF'S OFFICE  
 1.     Position replacement: 
          A.     Civilian Communications Officer  
F.  SHERIFF'S OFFICE  
 1. Position Replacement: 
           A.     Deputy  
 
TIMED AGENDA ITEMS 
 
BOB HIIVALA, AUDITOR/TREASURER 
Approve Additional Participation In The CWP Program 
Hiivala stated the County has participated in this Program several times and additional funds are available.  In the 
past legal application costs were covered by a grant.  This time each participating County will have to share in legal 
costs estimated at $1,200 with funding from embedded administrative costs.  Potter moved to approve the 
request, seconded by Borrell.  Daleiden asked the value of the loans per year.  Diane Sander, C.R.O.W., stated that 
the C.R.O.W. has assisted the County with the septic system loan program since 2011, including 65 septic updates 
and over $600,000 in loans.  There is a remaining balance of $151,000.  The motion carried 5-0. 
 
Request To Have County Board Set A Date And Time For The County Canvassing Board For The Primary Election 
and To Appoint Members 
Borrell moved to set the County Canvassing Board for the Primary Election for 8-11-16 from 2:00 PM to 4:00 PM 
and to appoint Husom and Daleiden as members.  The motion was seconded by Potter and carried 5-0. 
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Order A Redetermination Of Benefits On County Ditches 
Hiivala presented a request for the Board to order a redetermination of benefits on the following County Ditches: 
 County Ditch 13, Buffalo Township 
 County Ditch 22, Woodland Township 
 County Ditch 31, Woodland Township 
 County Ditch 23, Woodland Township 
 
Hiivala was in contact with Huston Engineering and Ron’s Appraisal Service (Ron Ringquist) on ditch viewer 
services.  Huston Engineering does not provide the services to utilize the historic (current) process of viewing 
outlined in 103E.  Ron’s Appraisal Services would be able to provide this service.  The Board discussed the need to 
complete redeterminations on County ditches.  Daleiden moved to approve Ron’s Appraisal Service to provide 
ditch viewer services on County Ditches 13, 22, 31, and 23.  The motion was seconded by Borrell and carried 
unanimously. 
 
Ditch 38 – Daleiden asked for an update on Ditch 38 and whether clean out has been performed at the end of the 
Ditch.  Borrell stated it has not.  He will follow up with Mike Young, Wright County Drainage Inspector, to find out 
the status of cleanout.  Hiivala said a public hearing was held and repair will need to be completed.  This is a ditch 
system that runs under a trailer park and will require some type of engineering services to determine the proper 
repair.  Daleiden suggested obtaining estimates from a couple of engineering firms.  A redetermination has been 
performed.  Hiivala said part of the Ditch is on an open ditch system so the County had to acquire one rod with 
minimal costs associated.  Borrell said to put a drainage tube under the railroad is estimated to cost about 
$50,000.  Using the existing tube under the railroad and following the south side of the tracks seems most 
plausible (bypassing the mobile homes).  A camera run through the manhole found many tree roots.  As Ditch 38 
was not part of the Agenda, Daleiden requested that an update be provided at the next County Board Meeting.  
Hiivala said he would bring the item back when Young has the information available.  Daleiden said the item can be 
deferred to the following meeting if needed.  Sawatzke asked that Kerry Saxton, SWCD, be informed of when this 
will be brought before the County Board for discussion. 
 
Approve New Tobacco License For Cardinal Enterprises, LLC DBA SuperAmerica #4898 In The City Of Rockford 
Potter moved to approve, seconded by Husom, and carried 5-0. 
 
Claims 
On a motion by Potter, second by Borrell, all voted to approve the claims as listed in the abstract, subject to audit, 
for a total of $968,694.12 with 158 vendors and 289 transactions. 
 
VIRGIL HAWKINS, HIGHWAY ENGINEER 
Approve Agreement No. 16-53 for Southside Trail Improvements 
Daleiden moved to approve, seconded by Potter, and carried 5-0. 
 
Approve Agreement No. 1026074 with MnDOT/Resolution for Southside Trail Project 
Potter moved to adopt Resolution #16-42 approving the Agreement, seconded by Husom.  The motion carried 5-0 
on a roll call vote. 
 
Approve Amendment for CSAH 35 Roundabout 
The Amendment provides 90% of Federal funding versus 80% stated in the original Agreement.  An extra $165,000 
in HSIP funding is available.  Potter moved to approve the Amendment, seconded by Husom, and carried 5-0. 
 
ITEMS FOR CONSIDERATION 
 
7-19-16 BUDGET COMMITTEE OF THE WHOLE MINUTES 
The following change was made to the Minutes:  Page 1, Others Present, Remove “Hiivala,” as Hiivala is listed 
under Members Present.  Daleiden moved to approve the Minutes as corrected, seconded by Husom, and carried 
5-0.  The Committee Minutes follow: 
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7-19-16 Budget Committee Of The Whole Minutes (cont.): 
I. Budget Kickoff  
 Kelly explained the purpose of today’s meeting was to discuss the schedule and format of this 

year’s budget process.  He handed out a draft timeline for Budget 2017.  Kelly said departmental  
 budget workbooks are due by August 1st.  Budget Committee meetings are anticipated to begin 

the week of August 15th.   Kelly noted that while the County has until September 30th to adopt 
the preliminary budget and levy he would like to have this completed by mid September.  The 
September 13th Board meeting is targeted at this time.   

  
 Kelly proposed a schedule similar to last year.  Following the adoption of the preliminary budget 

and levy, a meeting was set in mid November to review the budget and make any changes prior 
to the public budget (TNT) meeting.   The public budget (TNT) meeting will be held at the end of 
November, at 6PM.  Conflicts were noted with the proposed dates on the timeline handout.  
Kelly will bring this item to a future budget meeting for scheduling.  He would like to adopt the 
final County levy and Budget in mid December similarly to what has been done in recent years.   

 
 Kelly planned to designate time at one of the final budget meetings in September to review any 

outstanding position requests.  In past years departments had noted they were unable to attend 
the Budget committee meetings on short notice to discuss their positions.   The Capital 
Improvement plan will be brought to committee in August for review. The finalized plan will 
then be brought to the budget committee early in the process.   

 
 Kelly asked the Board to provide guidance to department heads on the 2017 budget.  Sawatzke 

noted increased costs from the addition of new facilities and encouraged departments to be 
conservative in their requests.    

  
 Hiivala asked the Board how they would like to receive the Budget materials.  The Board’s 

consensus was that they would like to see all submitted budget materials compiled in a printed 
budget book rather than in electronic format.  Kelly reviewed the department budget workbook 
layout and reminded the board that due to union negotiations in 2016 a contingency will need 
to be placed in Budget 100 Personnel Services.   

 
 Recommendation: Informational 
(End of 7-19-16 Budget Committee Of The Whole Minutes) 
 
ADVISORY COMMITTEE / ADVISORY BOARD UPDATES 
1. CRWD Meeting.  Husom said the CRWD will hold a Summer Tour on 8-20-16 from 9:00 AM to 12:00 PM. 

and relates to water quality improvement projects. 
2. Marty Farm Open House.  Husom said the Open House was held on 7-21-16 and included tours relating to 

the underground irrigation system.  Sawatzke said that the U of M is researching Marty’s system including 
methods of fertilizer application.  One method may reduce fertilizer costs in half.  An analysis will be 
available at year end.  The underground plastic irrigation system might be an option with preserving water 
tables, as 40% less water is used.   

3. Central MN Mental Health.  Husom and Sawatzke attended a meeting on 7-25-16.  Progress is being made 
on the strategic plan and deals with compliance, budget and overall quality. 

4. GRRL.  Potter attended a meeting on 7-19-16.  The County will experience an increase of about $41,000 
annually due to funding being based on tax capacity. 

5. Solar Group.  Sawatzke said the group met on 7-22-16 and is making progress in several areas.  He 
thought they are on course to accomplish their goals within six months. 

6. Feedlot Meeting.  Borrell and Daleiden attended.  A proposal will be forwarded to the Planning 
Commission relating to feedlots on small acreage.  The proposal includes allowing 5-6 ducks/geese and up 
to 30 chickens (no roosters).  Setbacks were addressed including no horses within 300’ of water.  This will 
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be introduced at the Planning Commission, then sent to townships, and then return to Planning 
Commission for approval.   

7. One Watershed, One Plan Policy Committee.  Borrell attended on 7-20-16.  Discussion included the 
organization and how it will be set up.  Borrell said Wright County is a large part of the North Crow but 
will have the same vote as counties with smaller area on the Crow.  He brought this forward at the 
meeting as a discussion point.  More updates will be provided as the organization comes together.  Borrell 
does not want this to turn into a taxing authority and wants grants allocated on a fair basis.   

8. County Fair.  Borrell said the County Fair starts on 7-27-16.   
 
Robert Carrillo, St. Michael, presented a copy of a penalty waiver application through the County 
Auditor/Treasurer’s Office relating to his mailbox being vandalized three years in a row causing his tax payment to 
be delayed/lost.  He said a number of calls were placed to the Auditor/Treasurer without response.  Carrillo said 
his request is for the Board to override the denial of the abatement of $136.97 in penalties by Hiivala.  He also 
asked that the Board consider lighting in the area of his mailbox.   
 
Sawatzke said the County Board can’t take action on Carrillo’s request at this meeting because it is not an Agenda 
item.  Brian Asleson, Chief Deputy Attorney, stated the County may have taken action in the past to delegate to 
the Auditor/Treasurer the authority of dealing with penalties and interest, which is allowed by Statute.  If that was 
done, the County Board will not have the ability to override Hiivala’s decision because it is an elected position.  
Asleson will research past action to see whether this was done.  Sawatzke stated this item can be on a future 
Board Agenda but may be dependent on the findings of the Attorney’s Office.  Carrillo was instructed to contact 
the City of St. Michael relating to the requested street light.   
 
The meeting adjourned at 10:07 A.M. 







WRIGHT COUNTY
REQUEST FOR BOARD ACTION

��________ BOARD MEETING DATE:   __8/2/16__ CONSENT AGENDA: __X__

AMT. OF TIME REQUIRED: ______________________  ITEM FOR CONSIDERATION: _________

   ADMINISTRATION           .
ORIGINATING DEPARTMENT/SERVICE

x___Sunny M. Hesse_____ __________

REQUESTOR’S SIGNATURE

____________________________________
REVIEWED BY/DATE

BOARD ACTION REQUESTED:
Authorize signatures on the Memorandum of Agreement for 
the Public Health Nurse Attraction and Retention Salary Range
with AFSCME.

BACKGROUND/JUSTIFICATION:

COUNTY ATTORNEY
REVIEW DATE:

FINANCIAL
IMPLICATIONS:  $________

BUDGETED:     _____   _____
                              YES      NO

FUNDING:   ______    _______
                       LEVY    OTHER

COUNTY COORDINATOR/DATE: ADMINISTRATIVE
RECOMMENDATION:

¨  APPROVAL
¨  DENIAL
¨  NO RECOMMENDATION

COMMENTS: COMMENTS:









WRIGHT COUNTY 

REQUEST FOR BOARD ACTION 
 

REQ. AGENDA TIME:  ________ BOARD MEETING DATE:  8/2/16_____CONSENT AGENDA: _X____ 

 

AMT. OF TIME REQUIRED: ______________________  ITEM FOR CONSIDERATION: __________ 
 

 

   ADMINISTRATION           . 
ORIGINATING DEPARTMENT/SERVICE 

C 

x___Lee Kelly________________ 

__________ 

REQUESTOR’S SIGNATURE 

 

____________________________________ 

REVIEWED BY/DATE 

 

BOARD ACTION REQUESTED: 

 

Refer Parcel Conveyance of Parcel in Franklin Township 

to Ways and Means Committee. 

 

BACKGROUND/JUSTIFICATION: The County was conveyed a fractional interest of a property 

in Franklin Township via a will.  An attorney representing the other fractional owners has 

contacted the County inquiring on the County’s intent for the parcel. 

 

 

 

 

 

DATE/TIME RECEIVED IN  

ADMINISTRATION OFFICE: 

 

 

 

 

COUNTY ATTORNEY 

REVIEW DATE: 

 

FINANCIAL 

IMPLICATIONS:  $________ 

 

BUDGETED:     _____   _____ 

                              YES      NO 

 

FUNDING:   ______    _______ 

                       LEVY    OTHER 

 

 

COUNTY COORDINATOR/DATE: 

 

ADMINISTRATIVE 

RECOMMENDATION: 

  APPROVAL 

  DENIAL 

  NO RECOMMENDATION 

 

COMMENTS: 

 

COMMENTS: 

 



WRIGHT COUNTY
REQUEST FOR BOARD ACTION

��________ BOARD MEETING DATE:  August 2, 2016__ CONSENT AGENDA: _X_
 __

AMT. OF TIME REQUIRED: ______________________  ITEM FOR CONSIDERATION: _________

   ADMINISTRATION           .
ORIGINATING DEPARTMENT/SERVICE

x___Sunny M. Hesse_____ __________

REQUESTOR’S SIGNATURE

____________________________________
REVIEWED BY/DATE

BOARD ACTION REQUESTED:
Request a meeting of the Committee of the Whole on 
September 20, 2016 from 1-4 p.m. for Union 
Presentations of Contract Negotiations Proposals.

BACKGROUND/JUSTIFICATION:
Invite each bargaining group to present their negotiation position for 2017 contract negotiations
to the full Board. 

COUNTY ATTORNEY
REVIEW DATE:

FINANCIAL
IMPLICATIONS:  $________

BUDGETED:     _____   _____
                              YES      NO

FUNDING:   ______    _______
                       LEVY    OTHER

COUNTY COORDINATOR/DATE: ADMINISTRATIVE
RECOMMENDATION:

¨  APPROVAL
¨  DENIAL
¨  NO RECOMMENDATION

COMMENTS: COMMENTS:



WRIGHT COUNTY 

REQUEST FOR BOARD ACTION 
 

REQ. AGENDA TIME:  ________ BOARD MEETING DATE:  8/2/16__ CONSENT AGENDA: _X___ 

 

AMT. OF TIME REQUIRED: ______________________  ITEM FOR CONSIDERATION: _________ 
 

 

   ADMINISTRATION           . 
ORIGINATING DEPARTMENT/SERVICE 

 

x_____Alan Wilczek __________ 

REQUESTOR’S SIGNATURE 

s 

____________________________________ 

REVIEWED BY/DATE 

 

BOARD ACTION REQUESTED: 

Authorize signatures on janitorial services contract  

 

 

BACKGROUND/JUSTIFICATION: 

Expand Greenview’s cleaning agreement to include the new Hwy Bldg as they are currently 

cleaning the Public Works site.  Same contract form language, expiration date, and hourly rate of 

$16.75. Three employees 4 hours per day. 

 

 

 

 

 

  

COUNTY ATTORNEY 

REVIEW DATE: 

 

FINANCIAL 

IMPLICATIONS:  $________ 

 

BUDGETED:     _____   _____ 

                              YES      NO 

 

FUNDING:   ______    _______ 

                       LEVY    OTHER 

 

 

COUNTY COORDINATOR/DATE: 

 

ADMINISTRATIVE 

RECOMMENDATION: 

  APPROVAL 

  DENIAL 

  NO RECOMMENDATION 

 

COMMENTS: 

 

COMMENTS: 

 











 WRIGHT COUNTY  

 REQUEST FOR BOARD ACTION 

Req. Agenda Time:  Board Meeting Date: 8-02-16 Consent Agenda: X 

Amt. of Time Required:  Item For Consideration:  

Auditor-Treasurer’s Office  Board Action Requested:      

Originating Department/Service Approve Claims as Listed in the Abstract, Subject to 

Audit, for a Total of $681,235.35 with 169 Vendors and 

228 Transactions. 

 

 

Requestor’s Signature 

 

Reviewed By/Date 

Background/Justification:    

  

 
Previous Action On Request/Other Parties Advised: 

Date/Time Received In 

Administration Office: 

 

County Attorney Review/Date: Financial  

Implications:   $                                          

 

Budgeted:                                                   

                             Yes                   No 

 

Funding:                                                     

                           Levy                 Other 

County Coordinator/Date 

 

 

 

Administrative Recommendation: 

  Approval 

   Denial 

   No Recommendation 

Comments: Comments: 

 





Wright County 

Request for Board Action 

Req. Agenda Time:       Board Meeting Date: 8/2/2016 Consent Agenda  yes 

Amt of Time Required: 5 minutes Item for Consideration: Sign EMPG Grant Contract 

  
Sheriff's Office - EM  BOARD ACTION REQUESTED: 

Originating Department  Sign EMPG Grant Contracts 

  

Requestor’s Signature  

  
        

Reviewed by/date   

 

BACKGROUND/JUSTIFICATION: 
Sign Three (3) Grant Contracts for Emergency Management Performance Grant (EMPG) from Minnesota Department of Public 

Safety, Homeland Security Emergency Management. 

PREVIOUS ACTION ON REQUEST/OTHER PARTIES ADVISED: 

  

Date/Time Received in 

Administration Office: 

County Attorney 

Review Date: 

Financial  

Implications 
                  

County Coordinator/Date 
Administrative 

Recommendation: 
Budgeted:       

        Approval 

Funding:         Denial 

  No recommendation 

   
COMMENTS: COMMENTS: 
            

 











WRIGHT COUNTY
REQUEST FOR BOARD ACTION

��________ BOARD MEETING DATE:  __8-2-16___CONSENT AGENDA: _____

AMT. OF TIME REQUIRED: _____10mins_________  ITEM FOR CONSIDERATION: __________

   ADMINISTRATION           .
ORIGINATING DEPARTMENT/SERVICE

x___Lee Kelly________________ 

__________
REQUESTOR’S SIGNATURE

____________________________________
REVIEWED BY/DATE

BOARD ACTION REQUESTED:

Courts Architectural Services Request for Proposal

BACKGROUND/JUSTIFICATION
Per the Board action on 6-21-16, a RFP for architectural design services for a new Courts Facility 
has been drafted.  Requesting approval to issue the RFP.

DATE/TIME RECEIVED IN
ADMINISTRATION OFFICE:

COUNTY ATTORNEY
REVIEW DATE:

FINANCIAL
IMPLICATIONS:  $________

BUDGETED:     _____   _____
                              YES      NO

FUNDING:   ______    _______
                       LEVY    OTHER

COUNTY COORDINATOR/DATE: ADMINISTRATIVE
RECOMMENDATION:

¨  APPROVAL
¨  DENIAL
¨  NO RECOMMENDATION

COMMENTS: COMMENTS:
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WRIGHT COUNTY MINNESOTA 

NOTICE OF REQUEST FOR PROPOSAL 
 
 

ARCHITECTURAL SERVICES 

WRIGHT COUNTY COURT FACILITY  
RFP DUE DATE: XXXXX, 2016 AT 4:00 P.M. CST TIME 

SUBMITTAL LOCATION: Wright County Administration 

 10 2nd Street NW Buffalo MN 55313 RM 235 
 

 PRE-SUBMITTAL CONFERENCE DATE: XXXX, 2016 

   TIME: PM CST TIME  

LOCATION: Wright County Jail/Law 

Enforcement Center 

 3800  Braddock Ave 

 Buffalo, MN 55313  

 

 
 

QUESTIONS SHALL BE DIRECTED TO: Lee Kelly, Wright County Coordinator 
 

Notice is hereby given that Wright County, hereinafter referred to as "County" is conducting a competitive process to retain 

a consultant to provide professional architectural services for the Wright County Courts Facility Construction.  Professional 

services will include, but are not limited to, Architectural, Engineering, and Specialty Design Services. 

 
Wright County invites interested firms to submit written proposals relating to this solicitation. A Screening Committee will 

evaluate firms’ qualifications and experience with similar projects.  The firms determined to be best qualified will then be 

invited to participate in interviews.  Following interviews, the County will make its selection and will enter into negotiations 

with the successful firm for a fixed fee or cost plus fixed fee contract. 

 
A complete copy of this RFP and possible amendments may be obtained from the Wright County website at: 

www.co.wright.mn.us.  Any interested offerors without internet access may obtain a copy of this solicitation by calling (763) 

682-7378, or a copy may be picked up during regular business hours at the Wright County Administration Department, 10 

2nd Street NW, Buffalo Minnesota.  Respondents are invited to review the information and to submit their proposals in 

accordance with the criteria established within this RFP.  Written questions regarding this RFP must be received by Wright 

County Administration no later than  XXXX, XX 2016.  Questions may then be responded to by written amendment to this 

document.  Oral statements or instructions shall not constitute an amendment to the RFP. 

 
All submittals must be received by the due date and at the submittal location specified herein. Any response received at the 

specified submittal location after the due date and time assigned will be returned unopened. The County reserves the 

right to reject any or all submittals, or to withhold the award for any reason it may determine, and to waive or not to waive 

any informalities in any submittal.  All information regarding the content of the specific submittals will remain 

confidential until a contract is finalized or all proposals are rejected. 

 

http://procurementbids.mohavecounty.us/
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1.0 INTRODUCTION 
 

Wright County, Minnesota (referred to herein either as County or Owner) is inviting the submission of proposals from firms 
or individuals offering professional Architectural Services (referred to herein as Architect) to provide professional services 

as described herein.   The Architect must have adequate experience with county government projects to include, but not limited 

to Architectural, Engineering, and Specialty Design Services involving Court Facility projects. 

 
 
2.0 BACKGROUND 

 
The Wright County Government Center which houses the District Court was built in the 1950’s.  In 1959, Wright County had 

a county court judge, a district court judge and a probate judge, with three courtrooms.    After unification of the district and 

county courts and an increase in judges from three to four, courtrooms three, four and five were added during a remodel of the 

entire building in 1990.  In 2005, two new judgeships were created for Wright County bringing the total to the current six.  An 

area not contiguous with the other courtrooms was converted into a sixth courtroom and other space was remodeled to 

accommodate chambers for the additional judges.  The County Attorney’s Office and the Court Services department also 

moved into the present space after the 1990 remodel of the building.  Both departments have unmet space needs and no room 

for expansion. The footprint (25,600 sq. ft.) of the Court’s operations has remained the same since 2005.   

Shortly after the new judgeships were added, the County planned for and built a new jail facility on Braddock Avenue.  The 

long term plan for the courts facility was to build contiguous to the Braddock Avenue jail facility and the jail plan anticipated 

this future building.  However, due to the economic downturn beginning in 2008, no further plans were made to build the new  

courts facility. 

In 2015 Wright County conducted a space study with the National Center For State Courts.  This study projected the space 

needs of the Wright County Courts and related departments out to 2040.  In 2016 the County undertook a feasibility study to 

determine if expansion of the existing facility would be a cost effective solution for the next two to ten years.  The findings of 

this study demonstrated that expansion at the current location would not be cost effective or financially responsible.   

In June of 2016 the Wright County Board of Commissioners voted to cease work on identifying remodeling options at the 

current Courts location.  The County now seeks an proposals for architectural design services for a new Courts Facility 

Building. 

 
3.0 ANTICIPATED SCOPE OF SERVICES 

 
The purpose of this anticipated Scope of Services is to provide the Architect with Project parameters, anticipated Architect 

responsibilities, and important issues which the County deems as necessary for the successful completion of this project. 

 
The actual scope of design work will be developed under Architectural Services Contract negotiations between the County and 

the successful Architect.  The Architect is expected to reasonably identify and size the breadth and depth of total design services 

required under the anticipated Scope of Services in order (1) to prepare a detailed proposal and, if selected as the firm under 

this Request for Proposal, (2) to develop a scope of design work and negotiate an Architectural Services Contract with the 

County.   The County expects the Architect to identify all applicable elements of Project development – considering Project 

site conditions, utility services, applicable laws/ordinances/codes/regulations, and other elements influencing Project permitting 

and construction – necessary to develop a complete scope of design work accomplishing cost efficient Project development, 

construction procurement, and construction. 

 
At such time a scope of design work is developed by the Architect during Architectural Services Contract negotiation, 

the Architect will consult with Wright County representatives to define and clarify the County’s requirements for the 

project as well as review  County provided Owner’s Project Requirements to aid the Architect by setting functional 



WRIGHT COUNTY ADMINISTRATION 
10 2nd STREET NW BUFFALO MN 55313 

 

3 
 

goals of the completed facility. The preliminary Project criteria are listed below.  This list is not meant to define or limit  

in any way, the actual scope of design work. 

 

3.1 Preliminary Project Criteria 
 

1.   Review and verify the National Center for State Courts Design Feasibility Study 

(Exhibit A).  

2.   The size of the existing  space occupied by the Courts, County Attorney’s Office and Court Services Departments is 

approximately 28,000 square feet. 

3.   The anticipated size of the facility will be approximately 90,000. 

4.   The proposed construction will be located on the site of, and connected to, the existing Wright County Jail/Law 

Enforcement Center facility located at 3800 Braddock Avenue, Buffalo MN. 

Coordination with the City of Buffalo and appropriate site plan development will be a key component to the successful 

completion of this project. 
5.    The County May consider the purchase of additional property near the Jail LEC location  

6.    Prior to building design, the architectural firm will need to meet with key stakeholders to complete requirements 
gathering including but not limited to the following areas: 

1. Ingress and egress from the site, parking, customer and staff access 
2. Safety and Security needs including secure prisoner transport 
3. Technology 
4. Jury Facilities for both petit and grand juries 
5. Courtroom Requirements 
6. Chambers requirements 
7. Conference Rooms/Training Facilities 
8. Customer and staff flow 
9. Probation needs 

a. Court Services 
b. Department of Corrections 

10. County Attorney needs 
11. Law Library needs 
12. Court Administration needs 

a. Self Help Center 
13. Sheriff’s Office Needs 
14. Work space for Attorneys, Social Workers and other staff 
15. Other additional considerations raised by project stakeholders 

 
4.0 ARCHITECTURAL SERVICES CONTRACT  

The County has identified the following framework of phases, phase task orders, and deliverables anticipated of the Architect 

in delivering all Architectural, Engineering, Specialty Design Services, and Construction Management Services required to 

effect Wright County Courts facility construction. This will be reviewed by the County and Architect in the development of a 

scope of design work during Architectural Services Contract negotiations. 

 
4.1 Phase 1 – Preliminary Design 

 
4.1.1: Perform requirements gathering, including meeting with all involved departments to elicit information about their 

needs for the project. 

 
4.1.2:  Prepare a Preliminary Design of the Project to include but not be limited to Preliminary Plans drawn to scale and 

with critical dimensions showing each aspect of the Project such as a site plan addressing site access and parking, exterior 

elevations and views plan, and critical systems plans. 

 
4.1.3: Develop a detailed Project cost estimate, any refinements to the detailed schedule for completion of the Project 

including all construction and final certification(s), and any other documents or items necessary or appropriate to describe 

and depict the Preliminary Design together with a preliminary draft of Specifications and Special Conditions. 
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4.1.4: Submit the Preliminary Design and other related documents to the Owner for review, comment and any changes or 

modifications thereof.  Schedule adequate meetings with the Owner to discuss the Preliminary Design and to go over in 

detail the Owner’s review, comments and any changes or modifications requested by the Owner.  

 

4.1.5: Address to the Owner those requested changes or modifications which would make this project not feasible due 

to scheduling or budgetary constraints or due to any conflicts with any rules, regulations or requirements, and to 

appropriately modify the Preliminary Design to reflect any authorized changes or modifications directed by the Owner. 

Return the changed or modified Preliminary Design to the Owner for the Owner’s approval to proceed with the Design for 

Construction phase of the Project. 

   

4.1.6:   Obtain approval of both the Wright county Board of Commissioners and the Wright county Bench as per MN 

statute 484.77 

 
4.2 Phase 2 – Design for Construction 

 
4.2.1: Prepare and submit to the Owner the Design for Construction. The Design for Construction shall include, but not 

necessarily be limited to, the finalized plans (which includes drawings), specifications, other bid documents, Special 

Conditions, any proposed supplemental or modifications to the General Conditions (if any), and coordinate with the Owner 

the preparation of the proposed form of Construction Contract for the Project. 

 
4.2.2: Ensure that the plans and specifications illustrate and describe with specificity, all systems, elements, details, 

components, materials, equipment, conditions, and other information necessary for Project Construction, including but not 

limited to, structural, mechanical, plumbing and electrical components. 

 
4.2.3: Provide a construction cost estimate.  

 
4.2.4: Create a consistent meeting schedule where adequate meetings are held with the Owner to discuss the Design for 

Construction and to go over in detail the Owner’s review, comments, and any changes or modifications requested by the 

Owner.  Address to the Owner those requested changes or modifications which would make this Project not feasible due 

to scheduling or budgetary constraints or due to any technical or regulatory conflicts.  The changes or modified Design for 

Construction, upon completion by the Architect, shall be returned to the Owner for final approval, by both the Wright 

County Board of Commissioners and the Wright County Bench per MN Statute 484.77, including particular reference 

regarding all changes to aesthetic and/or functional changes with such being submitted in a completed form, which will 

allow the Owner to proceed with the bidding process. 

 
4.2.5: Provide a total of ten (10) sets of complete plans, specifications, plus one (1) reproducible set  prepared in conjunction 
with the Owner, a proposed form of Construction Contract complying with the Owner’s criteria, other bid documents 

including proposed General Conditions with any supplement thereto, and Special Conditions for the purpose of 

competitively bidding the Project. 

 
4.2.6: Assist the Owner in the bidding process by responding to bidders’ questions or requests for clarification, by drafting 

and issuing any required addenda to the bid, assisting in the review of the bids, and making a recommendation to the Owner 

for award of the Construction Contract. The General Conditions, any supplement thereto, and the proposed Construction 

Contract shall be coordinated between the Owner and Architect, but shall not be inconsistent with this Contract unless 

expressly so stated, and shall receive the Owner’s review, input, and written approval prior to being used for bidding 

purposes.  The Architect, if needed, shall attend meetings to address the Wright County Board of Commissioners on the 

recommendation for award of the Construction Contract and to answer any questions or provide any clarifications 

necessary or requested. 

 
4.3 Phase 3 – Construction Administration Services 

 
4.3.1: The Architect shall provide Construction Oversight, including observations to assure that the work, including 

the construction, is completed pursuant to the plans, specifications, other Contract Documents and laws.  The Architect 
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shall make careful and responsible observations and examinations of the Project Work as otherwise specified in this 

Contract; however, such shall not absolve or reduce the responsibility of the Contractor to fully and completely 

perform under its contract or other Contract Documents. 
 

4.3.2:. Provide on-site construction management to assure the Contractor’s proper compliance with the Contract 

Documents and Laws. This service is for the benefit and reliance of the Owner and not the Contractor. 

 
4.3.3: The Architect shall prepare responses to requests for additional information related to the Contract 

Documents. 

 
4.3.4: The Architect shall attend the Pre-Bid, Pre-Construction, and Project Job Meetings. 

 
4.3.5: The Architect shall prepare responses to Requests for Information, Submittals, Sketches, Architectural 

Supplemental Instructions, and Change Order Requests. 

 
4.3.6: The Architect shall prepare field reports identifying general observations and construction related issues. 

 
4.3.7: The Architect shall review and the As-Built Drawings and Close-Out Documents for conformance to the 

Contract Documents. 

 
4.3.8: The Architect shall coordinate as necessary the activities of Commissioning Agents used during the project. 

 

4.3.9: The Architect shall  assist the Owner in resolving any punch-list items prior to the completion of the project.
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INSTRUCTIONS TO OFFERORS 
 

    

 
1.   NON MANDATORY PRE-SUBMITTAL CONFERENCE: The date and time of a prospective Pre-Submittal Conference 

is indicated on the cover page of this document. The purpose of this conference will be to clarify the contents of this Request 

for Proposals (RFP) in order to prevent any misunderstanding of the County's position. Any doubt as to the requirements of this 

Request for Proposals or any apparent omission or discrepancy should be presented to the County at this conference. The County 

will then determine the appropriate action necessary, if any, and issue a written amendment to the Request for Proposals. Oral 

statements or instructions will not constitute an amendment to this Request for Proposals. "Persons with a disability or that 

are unable to physically attend may request a reasonable accommodation by contacting the Wright County Administration 

Department. Requests for accommodations must be made forty-eight (48) hours in advance of the event." 

 

2. SUBMITTAL FORMAT:  One original and 8 copies (9 total) of each submittal in hard copy format, plus two (2) 

electronic copies on flash drive or Compact Disc should be submitted on the form(s) and in the format specified in the RFP. 

The original copy of the submittal should be clearly labeled "Original" and shall be unbound and single-sided. The material 

should be in sequence and related to the RFP.  The sections of the submittal should be tabbed, clearly identifiable.  The 

County will not provide any reimbursement for the cost of developing or presenting proposals in response to this RFP. Failure 

to include the requested information may have a negative impact on the evaluation of the offeror's submittal. 

 
3.   PREPARATION OF SUBMITTAL: 

A.  All proposals shall be in the format or on the form(s) provided in this RFP package (if provided). It is permissible to copy 

these form(s) as required. Facsimiles shall not be considered. 
B.  The offer and acceptance page shall be submitted with an original ink signature by the person authorized to sign the 

submittal. 

C.  Erasures, interlineations, or other modifications in the proposal shall be initialed in original ink by the authorized person 

signing the vendor offer. 

D.  In case of error in the extension of prices in the proposal, unit price shall govern when applicable. 

E.   Periods of time, stated as a number of days, shall be in calendar days. 

F.   It is the responsibility of all offerors to examine the entire RFP package and seek clarification of any requirement that 

may not be clear and to check all responses for accuracy before submitting a proposal. Negligence in preparing a submittal 

confers no right of withdrawal after due time and date. 

 
4.   CONFLICT OF INTEREST:  For purposes of determining any possible conflict of interest, all Offerors  must disclose if 

any current Wright County employee is also an owner, corporate officer, or employee of your business.  Offerors are to 

indicate on the Offer Page of this solicitation either "Yes" (County employee is associated with your business), or "No."  If 

“Yes”, Offerors must provide the name(s) of the County employee(s) and the position(s) County employee(s) hold within your 

business. 

 
5.   WHERE TO SEND SUBMITTALS:  In order to be considered, the offeror must complete and send their submittal to 

Wright County Administration at the location indicated on the Notice Page.  The submittal must be received by no later than 

the specified opening date and time. The offeror's submittal shall be presented in a sealed envelope with the OFFEROR’S NAME 

and RETURN ADDRESS written on the envelope.  The words "SEALED SUBMITTAL" with SERVICE DESCRIPTION, 

SOLICITATION NUMBER, DATE, AND TIME of SUBMITTAL OPENING shall be written on the envelope. 

 
6.   OFFER AND ACCEPTANCE PERIOD:  In order to allow for an adequate evaluation, the County requires an offer in 

response to this solicitation to be valid and irrevocable for one hundred twenty (120) days after the opening time and date. 

 
7.   INQUIRIES:  Any question related to this solicitation shall be directed to the Wright County Administration whose name 

appears on the front side of this document.  The offeror shall not contact or ask questions of the department for whom the 

requirement is being procured. Questions should be submitted in writing when time permits. County Administration may 

require any and all questions to be submitted in writing.   Any correspondence related to a solicitation should 



WRIGHT COUNTY ADMINISTRATION 
10 2nd STREET NW BUFFALO MN 55313 

 

7 
 

 

refer to the appropriate page and paragraph number.  However, the offeror must not place the number on the outside of an 
envelope containing questions since such an envelope may be identified as a sealed submittal and may not be opened until after 

the official submittal due time and date. Oral interpretations or clarifications will be without legal effect.  Only questions 

answered by formal written solicitation amendment will be binding. 

 
8.   REQUEST FOR ADDITIONAL INFORMATION:  The County reserves the right to request additional information from 

Offerors for the purpose of explaining the contents of a submittal. Any such request shall be for informational purposes only. 

 
9.   CONTRACT NEGOTIATIONS: At the completion of the evaluation process, the County may enter into negotiations with 

the successful Offeror to determine fees, and to negotiate any other portion of the Contract deemed by the County to be 

necessary.  In the event that the County is not able to negotiate successfully with the first Offeror, the County shall cease 

negotiations with that Offeror and either commence negotiations with the second selected Offeror or may choose to cancel the 

solicitation in its entirety.  In the event that the County is not able to negotiate successfully with second selected Offeror, the 

County shall cease negotiations with that Offeror and either commence negotiations with the third selected Offeror or may 

choose to cancel the solicitation in its entirety. Award shall be made to the Offeror whose submittal and subsequent negotiation 

is most advantageous to the County. 

 
10. AWARD OF CONTRACT:  Notwithstanding any other provision of the solicitation, the County reserves the right to: 

(1) waive any immaterial defect or informality; or 

(2) reject any or all offers, or portions thereof; or 

(3) reissue the solicitation. 

 
A response to this solicitation is an offer to enter into negotiations and contract with the County based upon the terms, 

conditions, and specifications contained in the County's solicitation. Submittals do not become contracts unless and until they 

are approved by the Wright County Bench and executed by the County Board of Commissioners or designee.  All of the terms 

and conditions of the solicitation shall be incorporated in the Contract, unless any of the terms and conditions are modified by 

a solicitation amendment, a contract amendment, or by mutually agreed terms and conditions in the final contract documents. 

 
11. FAMILIARIZATION OF SCOPE OF WORK:  Before signing a contract, each Offeror shall familiarize itself with the 

Scope of Work, laws, regulations and other factors affecting performance of work. It shall carefully correlate its observations 

with requirements of the solicitation and contract and otherwise satisfy itself as to the expense and difficulties attending the 

performance of the work. The signing of a Contract will constitute a representation of compliance by the Offeror. There will 

be no subsequent financial adjustment, other than that provided by the Contract, for lack of such familiarization. 

 
12. LATE SUBMITTALS:    Late submittals shall not be accepted.  

 
13. WITHDRAWAL OF SUBMITTAL: At any time prior to a specified solicitation due time and date an offeror (or designated 

representative) may withdraw the proposal by submitting a written request stating the reason for withdrawal. 

 
Amendments may be obtained from the Wright County website at:  www.co.wright.mn.us  It is the bidder’s responsibility to 

obtain a copy of any amendment relevant to this solicitation. Internet access is available at all public libraries. Any 

interested bidders without internet access may obtain a copy of this solicitation by calling (763) 682-7378, or a copy may be 

picked up during regular business hours at the Wright County Administration Department, 10 2nd Street NW Buffalo MN.  

Wright County takes no responsibility for informing recipients of changes to the original solicitation document. The bidder 

shall acknowledge receipt of an RFP amendment by signing and returning the document by the specified due time and date. 

Failure to submit signed amendments with the bid response may be grounds for deeming submittal non-responsive. 
 

14. SUBMITTAL: The offer and any solicitation amendments must be signed and returned with the offeror's submittal. 
 
 

15. SUBCONSULTANTS:   Offeror must list any subconsultant to be utilized in performance of services herein.   For each 

subconsultant, detail on respective qualifications must be included. 

 

http://www.mohavecounty.us/ContentPage.aspx?id=125&amp;cid=53
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16. UPON NOTICE OF INTENT TO AWARD:  The apparent successful offeror shall sign and file with the County, within 

ten (10) days after Notice of Intent to Award, all documents necessary to the successful execution of the contract. 

 
17. EXCEPTIONS TO CONTRACT PROVISIONS:  A response to any RFP is an offer to contract with the County based 

upon the contract provisions contained in the County’s RFP, including but not limited to, the specifications, scope of services 

and any terms and conditions. Offerors who wish to propose modifications to the contract provisions must clearly identify the 

proposed deviations and any proposed substitute language.  However, the provisions of the RFP cannot be modified without 

the express written approval of the County. If a proposal or offer is returned with modifications to the contract provisions that 

are not expressly approved in writing by the County, the contract provisions contained in the County’s RFP shall prevail. 

 
18. SUBMITTAL RESULTS: Results are not provided in response to telephone inquiries. A submittals received will be on file 

in the Wright County Administrator’s Office and shall be available for review after final contract award. 
 

19.  PREPARATION OF SUBMITTAL: 
 

A.  EVALUATION REQUIREMENTS:  The evaluation will be conducted in accordance with the following process: 

1)   Step One – Screening Phase: A qualified committee will evaluate the submissions and determine a “Short 

List” of the offeror(s) most qualified to provide the services. As part of a Step Two – Interview Process, the Short 
Listed firms will be invited to participate in the interview process. 

 
The criteria for selecting screening firms under a one-step process, and for screening firms in the two-step process: 

 Experience and Qualifications of the Proposed Project Team 

 Firm Experience on Similar Projects 

 Qualifications of Firm 

 Available Resources to Complete Services 

 Past Performance 

 
Past Performance shall be considered by the Selection Committee based upon all information from County 

Departments, Project Managers, outside agencies, and references provided by the consultant. 
 

2)   Step Two – Interview Phase: Under a Two-Step process, the Short Listed Offerors will be invited to participate 

in Presentations/Interviews.   

 
The County reserves the right to make such additional investigations as it deems necessary to establish the competency 

and financial stability of any party submitting a proposal. 

 
B.  INSTRUCTIONS FOR SUBMITTAL: All submittals shall include any and all form(s) provided in this solicitation 

package.  It is permissible to copy these forms as required.  Facsimiles or mailgrams shall not be considered.  The 

offer form shall be submitted with an original ink signature by the person authorized to sign the submittal.  Erasures, 

interlineations, or other modifications in the submittal shall be initialed in original ink by the authorized person signing 

the Consultant offer.  Periods of time, stated as a number of days, shall be in consecutive calendar days.  It is the 

responsibility of all offerors to examine the entire solicitation package and seek clarification of any requirement that 

may not be clear and to check all responses for accuracy before sending in a submittal.  Negligence in preparing a 

submittal confers no right of withdrawal after due date and time. 

Submittal for the projects shall be limited to the items listed below. Firms are advised to follow guidelines and submit 

only the requested information.  A page is one side of an 8.5” x 11” sheet (minimum font size is 11). 

 
1.   COVER LETTER expressing interest in available projects.  The cover letter shall also identify a single 

individual as point of contact for any future correspondence.  

 
2.  UNIFORM QUESTIONNAIRE responses to items 1 through 6 on the page titled Uniform Consultant 

Questionnaire. 
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UNIFORM CONSULTANT QUESTIONNAIRE 
 

Firms will be screened based on evaluation of the Uniform Consultant Questionnaire using the following criteria, which are 

listed in relative order of importance. 

 
1. PROJECT UNDERSTANDING, APPROACH AND VISION  

Provide understanding, approach, and the vision the Architect will use and/or has used on similar past projects.  Describe 
how and why those methods will be utilized on this project. 

 In sufficient detail provide a rendition and description of the project in order to have the County understand what 

you envision the completed project will look like blending the existing Law Enforcement Center into the design 

of the new Wright County Court’s Facility Building. 

 Categorize and define the critical and important issues related to generating this project successfully. 

 Describe any technological and/or innovative approaches planned in executing the project.  Include aspects that        

relate to the effective use of electronic case management. 

 Describe the firm’s management approach toward complete and efficient performance of the project and the 

benefit each step of the approach has for the Owner. 

 Discuss generally the tasks involved in this Project.  Outline your overall approach for completing the tasks and 

provide a general schedule. A graphical depiction may be included with the evaluation criteria. 

 Describe any unique aspects the firm may employ in the design of the project. 

 Provide a concise list of services offered under the basic consultant services fee and services considered additional 

to basic services. 

 
2. EXPERIENCE AND QUALIFICATIONS OF TEAM  

Provide experience and qualifications of key team members including any licenses, registrations, or certifications 

applicable to the proposed work.  Identify team experience on similar projects and the extent of team involvement 

including time commitment. 

 Identify the project principal, project manager, key staff, and their qualifications and experience as they relate to 

these services.  This includes staff employed by the Firm in addition to staff employed by consultants proposed 

as subconsultants to the Firm to collectively complete all aspects of the project. 

 List any past experience related to overall project requirements possessed by the proposed team in the areas of 

court facilities and the aesthetic blending of a new facility with an existing structure. 

 Extent of principal involvement. 

 Team experience on similar contracts. 

 Time commitment of key team members. 

 Unique qualifications of key members. 

 Qualifications and relevant individual education, experience, professional licenses, and pertinent credentials. 

 Organizational Chart of the Project Team 

 Experience of On-Site Manager 

 
3. FIRM QUALIFICATIONS AND EXPERIENCE ON SIMILAR PROJECTS  

The Consultant should describe the firm's experiences in dealing with the various aspects that will be involved with these 

services.  Show how the experience relates to the categories outlined.  List the key points of contact within the firm, and 

their individual and collective experiences in dealing with public agency staff. 

 Identify the type and location of similar work performed which characterizes the work quality.  List completion 
date, name/location, budget, and total square footage of new construction and renovation. List specific references 

that may be contacted. 

 How  does  the  experience  identified  above  relate  to  the  services? Describe  the firm’s management  and 

organization capabilities. 

 Describe internal quality and cost control measures or procedures. 

 Demonstrate the firm’s responsiveness to owner’s concerns. 
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 Key contacts within the firm. 

 Describe the method to manage and control changes after project initiation. 
 
 

4. AVAILABLE RESOURCES TO COMPLETE SERVICES  
Indicate the availability of the resources.  The Consultant should describe the firm's current workload and its ability to 

complete these services in a timely manner. Submit a typical Organizational Chart of personnel to be assigned to a project 

together with the specific aspects of the project to which the designated individual will be involved.  The chart should 

show the estimated time commitments of project manager and core project staff as a percentage of the unit total time for 

a typical project. The chart should clearly show if team members are from local or other offices or from associated firms. 

 Submit a specific Organizational Chart of personnel to be assigned to the services together with the specific project 

tasks that will be performed by the designated individuals. 

 Are resources currently available to perform the work for this contract? 

 List other ongoing projects that each Team Member will be assigned while working on this project. 

 Describe the firm’s internal measures that will ensure timely completion. 

 Identify the person who is responsible for maintaining the schedule. 

 Identify the firm’s record for project completion with other recent clients. 

 
5. PAST PERFORMANCE  

Information may be obtained from County Departments, Project Managers, outside agencies, and references 
provided by the consultant. 

 The County will consult with other agencies and references provided by the Architect. 

 Provide a list of current and past litigation related past projects. Provide a brief description, resolution, and current 

status of each instance. 

 
6. GENERAL 

 Additional Investigations:  The County reserves the right to make such additional investigations as it deems 

necessary to establish the competence and financial stability of any firm submitting a proposal. 

 Prior Experience:  Experiences with the County and entities which evaluation committee members represent 

shall be taken into consideration when evaluating qualifications and experience. 
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SPECIAL TERMS AND CONDITIONS 
 

 

1. SOFTWARE COMPATABILITY:  For the purposes of aiding the Consultant in the performance of their obligation 
under this Contract, the County shall furnish upon request all relevant data in the County’s possession and shall direct 

County officers, agents and employees to render all reasonable assistance to Consultant in connection with Consultants 

performance under this Contract.  The provision of such aid, assistance, information or services as received from the 

County shall in no way relieve the Consultant from obligations under this Contract.  The County does not warrant the 

compatibility of County furnished data, either electronic or in any form, with the Consultant’s software.  All costs 

associated with data conversion or software upgrades and conversions shall be borne by the Consultant. 

 
2. INSURANCE PROVISIONS: 

A.  COVERAGE AFFORDED MINIMUM LIMITS OF LIABILITY 
 

Workers’ Compensation Employer’s Liability Coverage with minimum limits of  

 Bodily injury by Accident: $500,000 each accident 

 Bodily Injury by Disease $500,000 each employee 

 Bodily Injury by Disease $500,000 policy limit 

   

 
Commercial General Liability $1,500,000 each occurrence 

$3,000,000 general aggregate 

$3,000,000 Products and completed operations general aggregate 

 

 
Automobile Liability Insurance $1,500,000 combined single limit 

to include any vehicle 

 
Professional Liability $2,000,000 each occurrence 

$4,000,000 aggregate 

B.  INSURANCE CONDITIONS 
 

1. GENERAL CONDITIONS:  The Contractor agrees to, at its own expense, purchase and maintain at all times 

during the life of this contract the herein stipulated minimum insurance with companies duly licensed, possessing 

a minimum current A.M. Best, Inc. Rating of A- FSC VIII, or approved unlicensed companies in the State of 

Minnesota with policies and forms satisfactory to Wright County.  All policies will contain an endorsement 

providing that written notice be given to the County at least ten (10) calendar days prior to termination, cancellation 

or reduction in coverage in any policy. 

 
2. WAIVER OF SUBROGATION OR TRANSFER OF RIGHTS OF RECOVERY:   The policies required 

herein, except Professional Liability, shall contain a waiver of subrogation or in the alternative, a waiver of transfer 

of rights of recovery against Wright County, its agents, representatives, officers, directors, officials and employees 

for any claims arising out of the Contractor’s work or service. 

 
3. ADDITIONAL INSUREDS:  The insurance policies required by this Contract, except Workers’ Compensation 

and Professional Liability, shall name Wright County, its agents, representatives, officers, directors, officials and 

employees as Additional Insured with a CG 20 10 or similar endorsement.  The Contractor agrees that the insurance 

required herein will be primary and that any insurance carried by the County will be excess and not contributing.  

All insurance policies of the Contractor shall be primary in relation to the Additional Insured. 

 
4. ENDORSEMENTS AND CERTIFICATE:  The following provisions are also required for the insurance(s), 

and evidence of such shall be satisfied by Certificate(s) and Endorsements. An insurance company authorized to 

transact business in the State of Minnesota shall issue the Certificates.  The Contractor shall, within ten (10) days 
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after award of bid, furnish the County with Certificates of Insurance for the required insurance coverage. 

Endorsements for the Waiver of Transfer of Rights and Additional Insured shall be provided as indicated above, 

unless contained within the basic policy(ies) and then confirmed by written statement signed by the insurance 

agent, broker and/or underwriter in a form acceptable to the County. 
 

“Wright County, a body politic and corporate of the State of Minnesota, its Board members, officers, employees, agents, 

and other officials” shall be listed as the certificate holder. If room does not permit, this verbiage can be entered into the 

description of operations. However, if the latter method is used, the certificate holder shall be listed only as Wright 

County, Minnesota,  Attn: Risk Management , 10 2nd Street NW Buffalo MN. 
 

5. SUBCONTRACTORS:   In the event any of the Work is subcontracted, the Contractor shall require the 

subcontractor to provide Workers’ Compensation insurance for all of the subcontractor’s employees engaged in 

the Work, unless such employees are covered by the protection afforded by the Contractor's Workers’ 

Compensation insurance.  In case any class of employees engaged in hazardous work under the Contract is not 

protected under the Workers’ Compensation statute, the Contractor shall provide, and shall cause each 

subcontractor to provide, adequate employer's general liability insurance for the protection of such of their 

employees as are not otherwise protected. 

 
6. PROFESSIONAL  LIABILITY  (Errors  &  Omissions):    Professional  liability  insurance  carried  by  the 

consultant must cover all elements of the project including professional services performed by subcontractors. If 

the consultant’s professional liability insurance does not provided coverage for work performed by subcontractors, 

separate project insurance will be required to comply with the professional liability insurance requirement.  The 

County may require a copy of the professional liability insurance policy to verify coverage. 

 

 The vendor agrees to defend, indemnify and hold Wright County, its employees and officials harmless from any 

claims, demands, actions or causes of action, including reasonable attorney’s fees and expenses arising out of any 

act or omission on the part of the vendor, or its subcontractors, partners or independent contractors or any of their 

agents or employees in the performance of or with relation to any of the work or services tro be performed or 

furnished by the vendor or the subcontractors, partners, or independent contractors or any of their agents or 

employees under the agreement. 

 
When a self-insured retention (SIR) or deductible exceeds $25,000, Wright County reserves the right, but not the 

obligation, to review and request a copy of Contractor’s most recent annual report or audited financial statement. 

For policies written on a “Claims-Made” basis, Contractor agrees to maintain a Retroactive Date prior to or equal 

to the effective date of this contract. In the event the policy is canceled, non- renewed, switched to an Occurrence 

Form, retroactive date advanced; or any other event triggering the right to purchase a Supplemental Extended 

Reporting Period (SERP) during the life of  this contract, Contractor agrees to purchase a SERP with a minimum 

reporting period not less than two (2) years. The requirement to purchase a SERP shall not relieve Contractor of 

the obligation to provide replacement coverage.                                 

 
3. OTHER CONTRACTS:  The County may, as its sole option, enter into Contracts for additional work related to this 

project.   The Consultant shall fully cooperate with other Consultants and consultants and with County employees to 

accommodate such other work.  The Consultant shall not commit or permit any act that interferes with the performance 

of such work by other Consultants. 

 
4. COMPENSATION AND METHOD OF PAYMENT: In consideration of the performance of the services described in the 

Scope of Services, the County shall pay the Consultant in accordance with the negotiated contract rates, and the Consultant 

shall charge the County only in accordance with those same rates. 

 
The County will pay the Consultant following the submission of itemized invoice(s).  Each itemized invoice must bear a 

written certification by an authorized County representative confirming the services for which payment is requested. 

 
5. CONFLICT OF INTEREST:  Subconsultants who design and/or develop specifications for materials for this project 

will be precluded from contract award for that item if a solicitation is issued for the item. 
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6. SOLICITATION AMENDMENTS: Amendments may be obtained from the Wright County website at: 

www.co.wright.mn.us  It is the Offeror’s responsibility to obtain a copy of any amendment relevant to this solicitation. 

Internet access is available at all public libraries. Any interested Offerors without Internet access may obtain a copy of this 

solicitation by calling (763) 682-7378, or a copy may be picked up during regular business hours at the Wright County 

Administration 10 2nd Street NW Buffalo MN 55313. The County takes no responsibility for informing recipients of changes 

to the original solicitation document. Failure to submit signed solicitation amendments with the sealed submittal may be 

grounds for deeming the submittal non-responsive. 
 

7. OWNERSHIP OF WORK: The originals of all documents provided to the Consultant by the County for review and all 

work product of the Consultant including, without limitation, field review notes, field survey notes, reports, exhibits, 

computer outputs, calculation sheets, drawings, and all other documents, including recordings, videos and pictures 

associated herewith are instruments of service, are property of the County, and are to be delivered to the County before or 

as a part of completion of the performance under any phase of this contract for which compensation and/or payment is 

requested by the Consultant.  Any work produced under this contract is a work made for hire.  Each discovery, idea, 

invention, or other work product developed by the Consultant pursuant to this Agreement (collectively ‘Work Product’) 

shall belong to the County. To the extent applicable law provides that any Work Product belongs to the Consultant rather 

than the County notwithstanding the preceding sentence, the Consultant assigns to the County all rights, title, and interest 

in and to such Work Product for no consideration other than that which is given in connection with this Agreement. The 

Consultant must promptly (1) provide the County with all information in the possession or under the control of the 

Consultant and relating to all Work Product and (2) at the request of the County, execute and deliver to the County each 

document and other writing, and take each other action, in order to assist the County in protecting its interest in any Work 

Product and otherwise enabling the County to use and enjoy any Work Product. 

http://procurementbids.mohavecounty.us/
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STANDARD TERMS AND CONDITIONS 
 

1. DEFINITION OF KEY WORDS USED IN THE SOLICITATION: 
 

Shall, Will, Must: Indicates a mandatory requirement.  Failure to meet these mandatory requirements may result in the rejection of 

submittal as non-responsive. 

Should: Indicates something that is recommended but not mandatory.  If the offeror fails to provide recommended information, the 

County may, at its sole option, ask the offeror to provide the information or evaluate the submittal without the information. 

May: Indicates something that is not mandatory but permissible. 

 
For purposes of this solicitation, the following definitions shall apply: 

 
A. County – Wright County, Minnesota,  

B. Agency or User Department – Used interchangeably to mean the County department or division responsible for managing 

the professional services contract for the project. 

C. Consultant or Firm – Used interchangeably in referring to the architect, engineer, geologist, landscape architect, or land 

surveyor organization offering professional services to the County. 

D. Evaluation Committee – The committee established to formally evaluate proposals according to the evaluation criteria listed 
herein. 

E. Joint Venture – Two or more persons or entities combining their property, money, skills, and knowledge to form a distinct 

legal entity to carry out a single business enterprise for profit, pursuant to a written agreement. 

F. Contract - The legal agreement executed between the County and the Consultant/Firm. 

G. County Project Manager - The County employee specifically designated as responsible for monitoring and overseeing the 

Consultant's performance under this Contract. Also referred to as County Designated Contract Representative. 

H. Administration Department - The contracting authority for the County authorized to sign contracts and amendments 

thereto on behalf of the County. 

 
2. NOTICE TO PROCEED:  The Consultant agrees to render professional services promptly and diligently upon receipt of written 

notice to proceed with any or all of the services set forth herein. 

 
 3. RECORDS: Internal control over all financial transactions related to this Contract shall be in accordance with sound fiscal policies. 

The County may, at reasonable times and places, audit the books and records of Consultant or any and all of Consultant’s sub- 

consultants. Said audit shall be limited to this Contract and its scope of services. 

 
4. PRINCIPAL CONSULTANT’S RESPONSIBILITY:  The Consultant shall be responsible for the professional quality, technical 

accuracy, and the coordination of all designs, drawings, specifications, and other services furnished by the Consultant under this 

Contract. The Consultant shall without additional compensation, correct or revise any errors or deficiencies in its designs, drawings, 

specifications, and other services.  Additionally, when modification to a construction contract is required because of an error or 

deficiency in the services provided under this Professional Design Services Contract, the County shall consider the extent to which 

the Consultant may be reasonably liable. 

 
Neither the County’s review, approval or acceptance of, nor payment for, the services required under this Contract shall be construed 

to operate as a waiver of any rights under this Contract or of any cause of action arising out of the performance o f this Contract, and 

the Consultant shall be and remain liable to the County in accordance with applicable law for all damages to the County caused by the 

Consultant’s negligent performance of any of the services furnished under this Contract. 

 

If the Consultant is comprised of more than one legal entity, each such entity shall be jointly and severally liable hereunder. 

The Consultant agrees that the work to be performed pursuant to this agreement shall be under the full authority and responsible charge 

of the undersigned principal of the firm or officer of the corporation who must be the holder of a current Minnesota Certificate of 

Registration issued by the Board of Architecture, Engineering, Land Surveyng, Landscape Architecture, Geoscience, and interior 

Design, for the practice of professional design services in the State of Minnesota. Any drawings, plans, specifications, and estimates 

to be prepared pursuant to this agreement shall be prepared by or under the personal direction of the undersigned qualified holder of 

an Minnesota Certificate of Registration issued by the Minnesota Board of Architecture, Engineering, Land Surveyng, Landscape 

Architecture, Geoscience, and Interior Design.  

The Consultant shall be responsible for the completeness and accuracy of all services rendered and correction of all errors of omission 

or commission on the drawings, specifications, and other documents notwithstanding prior approval by the County. 
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By signing the Contract, the Consultant affirms that it has the ordinary skill, knowledge, and judgment possessed by members of its 

profession, and that it will use reasonable and ordinary care and diligence in performing the work. 

 
5. ADDITIONAL COMPENSATION: 

The Consultant shall submit a written proposal to the County’s Designated Representative and secure the County’s written approval 

of same prior to the performance by the Consultant of any work for which additional compensation will be requested. 

 
Without the prior written approval of the proposed work and the fee therefor, the County will not consider payment of any sums other 

than those already set forth under this Contract. 

 
6. EXCLUSIVE POSSESSION:  All work of authorship, including but not limited to calculations, designs, drawings, specifications, 

graphics, text, and all copywritable works resulting from this Contract shall become property of the County. Additionally, all services, 

information, computer program elements, reports, plans, specifications, and other deliverables which may be created under this 

Contract are the sole property of the County.  Property of the County shall not be used or released by the Consultant or any other 

person except with prior written permission by the County. 

 
7. DRAWING, STANDARD DETAILS, ETC.:  All final documents shall be prepared by such methods and of such quality of 

workmanship as will permit the making of satisfactory reproductions. 

 
8. ADVICE AND CONSULTATION: The Consultant shall be available to the County for advice and consultation on the interpretation 

of the plans and specifications on questions which may arise during the course of this Contract. 

 
9. PUBLIC HEARINGS: The Consultant shall upon request, attend any public hearing on matters related to the scope of professional 

services set forth in this Contract. 

 
10. TIME RECORDS:  The Consultant shall maintain complete, current and daily records covering all hours actually worked on this 

project by the various classes of workers.   The County shall have the right to audit and/or examine such records at any time during 

the progress of this Contract and shall withhold payment if such documentation is found by the County to be incomplete or erroneous. 

 
11. CERTIFICATION: By signature in the offer section of the Offer page, Consultant certifies: 

A. The submission of the offer did not involve collusion or other anti-competitive practices. 

B. The Consultant shall not discriminate against any employee or applicant for employment in violation of Federal Executive 

Order 11246. 

C. The Consultant has not given, offered to give, nor intends to give at any time hereafter, any economic opportunity, future 

employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted 

offer. 

D. The Consultant submitting the offer hereby certifies that the individual signing the offer is an authorized agent for the 

Consultant and has the authority to bind the Consultant to the Contract. 

 
12. TERMINATION OF CONTRACT: Unless otherwise specifically provided herein, this contract may be terminated at any time by 

mutual written consent, or by the County, with or without cause, upon giving thirty (30) days written notice to you.  The County at 

its convenience, by written notice, may terminate this contract, in whole or in part.  If this contract is terminated, the County shall be 

liable only for payment under the payment provisions of this contract for services rendered and accepted material received by the 

County before the effective date of termination. 

A.          The County may terminate this Contract in whole or, from time to time, in part, for the County’s convenience or because of 

the failure of the Consultant to fulfill the Contract obligations. Upon receipt of the notice of termination, the Consultant shall: 

1) immediately discontinue all services affected (unless the notice directs otherwise), and 2) deliver to the Administration 

Department all data, drawings, specifications, reports, estimates, summaries, and other information and materials 

accumulated in performing this Contract, whether completed or in process. 

B. If the termination is for the convenience of the County, the County shall make an equitable adjustment in the contract price 

but shall allow no anticipated profit on unperformed services. 

C. If the termination is for failure of the Consultant to fulfill the contract obligations, the County may complete the work by 

contract or otherwise, and the Consultant shall be liable for any additional cost incurred by the County. 

D. If, after termination for failure to fulfill contract obligations, it is determined that the Consultant has not failed, the rights and 

obligations of the parties shall be the same as if the termination had been issued for the convenience of the County. 

E.          The rights and remedies of the County provided in this clause are in addition to any other rights or remedies provided by law 

or under this Contract. 

F. Each payment obligation of the County created hereby is conditioned upon the availability of County, State and Federal funds 
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which are appropriated or allocated for the payment of such an obligation.  If funds are not allocated by the County and 

available for the continuance of service herein contemplated, the contract period for the service may be terminated by the 

County at the end of the period for which funds are available. The County shall notify consultant at the earliest possible time 

which service will or may be affected by a shortage of funds. No penalty shall accrue to the County in the event this provision 

is exercised, and the County shall not be obligated or liable for any future payments due or for any damages as a result of 

termination under this paragraph. 

 
13. SUSPENSION OF WORK: 

A.          The County may order the Consultant, in writing, to suspend, delay, or interrupt all or any part of the work under this Contract 
for the period of time that the County determines appropriate for the convenience of the County. 

B. The Consultant agrees that no charges or claims for damages shall be made against the County for any delays or hindrances 

during the progress of this Contract.  Such delays or hindrances, if any will be covered by an extension of time for such 

reasonable period as mutually agreed upon between the parties.  It is agreed and understood, however, that permission to 

proceed with the Contract after the established completion date, shall not be construed as a waiver by the County of any of 

the rights herein. 

 
 

14. INDEPENDENT CONSULTANT:  It is clearly understood that each party shall act in its individual capacity and not as an agent, 

employee, partner, joint venturer, or associate of the other. An employee or agent of one party shall not be deemed or construed to be 

the employee or agent of the other party for any purpose whatsoever. 

Consultant shall not be entitled to compensation in the form of salaries, or to paid vacation or sick days by the County, and that such 

days do not accumulate for the use of same at a later date. 

The County will not provide any insurance coverage to Consultant, including Worker's Compensation coverage.  The Consultant is 

advised that taxes or social security payments shall not be withheld from a County payment issued hereunder and that Consultant 

should make arrangements to directly pay such expenses, if any. 

 
15. NON-EXCLUSIVE CONTRACT:   Any contract resulting from this solicitation shall be awarded with the understanding and 

agreement that it is for the sole convenience of the County. The County reserves the right to obtain like goods or services from another 

source when necessary. 

 
16. AMERICANS WITH DISABILITIES ACT:  The Consultant shall comply with all applicable provisions of the Americans with 

Disabilities Act, Public Law 101-336, 42 U.S.C. 12101-12213, and applicable federal regulations under the Act. 
 

17.         CONFIDENTIALITY OF RECORDS: For purposes of this Agreement all data created, collected, received, stored, used, maintained, 

or disseminated by Vendor in the performance of this Agreement is subject to the requirements of the Minnesota Government Data 

Practices Act, Minn. Stat. Chapter 13 and the Minnesota Rules implementing the Act now in force or hereafter adopted as well as the 

Federal laws on data privacy. If Vendor is performing a governmental function as defined in Minn. Stat. Section 13.05, Subd. 11 as 

part of its contract duties, it must comply with those requirements as if it were a governmental entity.  The remedies in Minn. Stat. 

Section 13.08 apply to the Vendor.  Vendor does not have a duty to provide access to public data to the public if the public data are 

available from the County, except as required by the terms of this Agreement.  All subcontracts shall contain the same or similar data 

practices compliance requirements. 

 
18.         GRATUITIES: The County may, by written notice to the Consultant, cancel this Contract if it is found that gratuities, in the form of 

entertainment, gifts or otherwise, were offered or given by the Consultant or any agent or representative of the Consultant, to any 

officer or employee of the County amending.  In the event this Contract is canceled by the County pursuant to this provision, the 

County shall be entitled, in addition to any other rights and remedies, to recover or withhold from the Consultant the amount of the 

gratuity. 

 
19.         APPLICABLE LAW: This Contract shall be governed by the law of the State of Minnesota, and suits pertaining to this Contract shall 

be brought only in Federal or State courts in the State of Minnesota. 

 
20.         CONTRACT: The Final Contract document shall be written and shall be based upon the RFP and/or the Request for Proposal issued 

by the County, the offer submitted by the Consultant in response to the RFP and/or the Request for Proposal, and any negotiations 

entered into and changes agreed upon by both parties.  The offer shall substantially conform to the terms, conditions, specifications 

and other requirements set forth within the text of the RFP and/or the Request for Proposal. The County reserves the right to clarify 

any contractual terms with the concurrence of the Consultant; however, any substantial non-conformity in the offer, as determined by 

the County shall be deemed non-responsive and the offer rejected.  The Contract shall contain the entire agreement between the 

County and the Consultant relating to this requirement and shall prevail over any and all previous agreements, contracts, proposals, 

negotiations, purchase orders, or master agreements in any form. 
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21. CONTRACT AMENDMENTS: This Contract shall be modified only by a written contract amendment approved and signed by the 

County Board of Commissioners. 

 
22. PROVISIONS REQUIRED BY LAW:  Each and every provision of law and any clause required by law to be in the Contract shall 

be read and enforced as though it were included herein, and if through mistake or otherwise any such provision is not inserte d, or is 

not correctly inserted, then upon the application of either party the Contract shall forthwith be physically amended to make such 

insertion or correction. 

 
23.         SEVERABILITY: The provisions of this Contract are severable in the sole discretion of the County, to the extent that any provision 

or application held to be invalid shall not affect any other provision or application of the Contract which may remain in effect without 

the invalid provision or application. 

 
24.         INTERPRETATION - PAROL EVIDENCE: This Contract is intended by the parties as a final expression of their agreement and 

is intended also as a complete and exclusive statement of the terms of this agreement. No course of prior dealings between the parties 

and no usage of the trade shall be relevant to supplement or explain any term used in this Contract.  Acceptance or acquiescence in a 

course of performance rendered under this Contract shall not be relevant to determine the meaning of this Contract even though the 

accepting or acquiescing party has knowledge of the nature of the performance and opportunity to object. 

 
25. ASSIGNMENT – DELEGATION:  No right or interest in this Contract shall be assignable in whole or in part without the written 

consent of the parties hereto, and no delegation of any duty of Consultant shall be made without prior written permission of the 

County's Administration Department.  This Contract and all of the terms, conditions and provisions herein, shall extend to and be 

binding upon the heirs, administrators, executors, successors, and assigns of the parties hereto.  The County shall not unreasonably 

withhold approval of assignment/delegation and shall notify the Consultant of the County's position within fifteen (15) days of receipt of 

written notice by the Consultant. 

 
26.         SUBCONTRACTS: No subcontract shall be entered into by the Consultant with any other party to furnish any of the material/service 

specified herein without the advance written approval of the County's Administration Department.  All subcontracts shall comply 

with Federal and State laws and regulations which are applicable to the services covered by the subcontract and shall include all the 

terms and conditions set forth herein which shall apply with equal force to the subcontract, as if the sub -consultant were the 

Consultant referred to herein. The Consultant is responsible for contract performance whether or not sub-consultants are used. The 

County shall not unreasonably withhold approval and shall notify the Consultant of the County's position within 15 days of receipt of 

written notice by the Consultant. 

 
27.        RIGHTS AND REMEDIES:  No provision in this document or in the Consultant's response shall be construed, expressly or by 

implication as a waiver by either party of any existing or future right and/or remedy available by law in the event of any cl aim or 

default or breach of contract. The failure of either party to insist upon the strict performance of any term or condition of the con tract 

or to exercise or delay the exercise of any right or remedy provided in the Contract, or by law, or the acceptance of materials or 

services, obligations imposed by this Contract or by law, and shall not be deemed a waiver of any right of either party to in sist upon 

the strict performance of the Contract. 

 
28.        ACKNOWLEDGMENTS: Consultant acknowledges that all material or service delivered under this Contract shall conform to the 

specifications of this Contract. Mere receipt of shipment of the material or service specified and any inspection incidental thereto by 

the County, shall not alter or affect the obligations of the Consultant or the rights of the County under the foregoing warranties. 

Additional warranty requirements may be set forth in this document. 

 
29. INDEMNIFICATION: To the fullest extent permitted by law, Consultant shall indemnify and hold harmless Wright County, a body 

politic and corporate of the State of Minnesota, it’s board members, officers, employees, agents and other officials (hereafter called 

“County”) from and against all claims, damages, losses and expenses, including reasonable attorneys’ fees and court costs but only to 

the extent caused by the negligence, recklessness or intentional wrongful conduct of Consultant or other persons employed or used by 

Consultant in the performance of the contract or subcontract. 

 
30.         RIGHT TO ASSURANCE:  Whenever one party to this Contract in good faith has reason to question the other party's intent to 

perform, the former party may demand that the other party give a written assurance of this intent to perform.  In the even t that a 

demand is made and no written assurance is given within five (5) days, the demanding party may treat this failure as an antic ipatory 

repudiation with this Contract. 

 
31.         RIGHT TO INSPECT: The County may, at reasonable times, and at the County's expense, inspect the place of a Consultant or sub- 

consultant which is related to the performance of any contract as awarded or to be awarded. 
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32. WORK SCHEDULE: The consultant shall adhere to any and all work schedules developed under this contract. 

The work schedule will provide for the completion of services within a specified number of consecutive calendar days following the 
starting date established by a written notice to proceed.  If the Consultant is unable to adhere to the accepted schedule, th ey shall 

prepare a justification letter with a proposed revised schedule and submit the same to the County for review and approval. It shall be 

the sole option of the County to approve any such requests. The County shall be furnished two (2) copies of the original work schedule 

and two (2) copies after each revision, if any, is approved. 
 

33. FORCE MAJEURE: 

A.          Except for payment of sums due, neither party shall be liable to the other nor deemed in default under this Contract if and to 
the extent that such party's performance of this Contract is prevented by reason of Force Majeure. The term "Force Majeure" 

means a major occurrence that is beyond the control of the party affected and occurs without its fault or negligence.  Force 

Majeure shall not include late performance by a sub-consultant unless the delay arises out of a Force Majeure occurrence in 

accordance with this Force Majeure term and condition. 

B.          If either party is delayed at any time in the progress of the work by Force Majeure, the delayed party shall immediately notify 
the other party in writing of such delay of the commencement thereof, and shall specify the causes of such delay in such 

notice.  Such notice shall be hand-delivered or mailed certified-return receipt and shall make a specific reference to this 

article, thereby invoking its provisions.  The delayed party shall cause such delay to cease as soon as practicable and shall 

notify the other party in writing when it has done so. The time of completion shall be extended by contract modification for a 

period of time equal to the time that results or effects of such delay prevent the delayed party from performing in accordance 

with this Contract. 

 
34.         INSPECTION & ACCEPTANCE: All material or service is subject to final inspection and acceptance by the County. Material or 

service failing to conform to the specifications of this Contract shall be held at Consultant's risk and may be returned to the Consultant.  

If so returned, all costs are the responsibility of the Consultant.  Noncompliance shall conform to the cancellation clause s et forth in 

this document. 

 
35. PAYMENT:  When submitting invoices for payment, vendors are to include the applicable Purchase Order number on the invoice. 

The invoice should not be submitted until you have supplied the materials and/or services covered by the purchase order bearing the 

same number. If the vendor is unable to fulfill all of the purchase order, submit an invoice for the portion of the order supplied, or 

service completed. Once the backordered/uncompleted portion of the purchase order is shipped/completed, a new invoice is required. 

Vendors are requested to submit invoice(s) within 30 days of delivery and/or date of service. 

 
The County shall make every effort to process payment for the purchase of materials or services within twenty-one (21) calendar days 

after receipt of materials or services and a correct invoice. 

 
36.         BUSINESS LICENSES AND PERMITS:  Consultant shall maintain in current status all Federal, State, and local registrations, 

licenses and permits required for the operation of the business conducted by the Consultant as applicable to this Contract. 

 
37.         PROJECT LICENSES AND PERMITS:  Consultant shall ensure that all licenses and permits, applicable to the work as specified 

herein, are maintained and current. 

 
38.         COST OF PROPOSAL PREPARATION:  The County shall not reimburse the cost of developing, presenting, or providing any 

response to this solicitation.  Offers submitted for consideration should be prepared simply and economically providing adequ ate 

information in a straightforward and concise manner. 

 
39.         PUBLIC RECORD:  All proposals submitted in response to this request shall become the property of the County and shall become a 

matter of public record available for review subsequent to the award notification.  Any information or materials deemed proprietary 

must be specifically designated as such and may be maintained as a confidential record in the discretion of the County. 

 
40. SUBSEQUENT EMPLOYMENT:  The County may cancel this Contract without penalty or further obligation pursuant if any person 

significantly involved in initiating, negotiating, securing, drafting, or creating the Contract, on behalf of the County is or becomes, at any 

time while the Contract or any extension of the Contract is in effect, an employee of, or a Consultant to any other party to this Contract 

with respect to the subject matter of the Contract. Such cancellation shall be effective when written notice from the Administration 

Department is received by the parties to this Contract, unless the notice specifies a later time. 

 
41.         PROJECT COMPLIANCE:  It is the Consultant’s sole responsibility to ensure that they comply with all applicable Federal, 

State and Local regulations.  At a minimum, the project shall be designed to comply with all applicable Federal, State and Local 

regulations and any amendments thereto which are adopted during the life of this Contract. Therefore, the Consultant should be aware 

that any of the following may apply to this project. Compliance with these is required and it shall be the responsibility of the Consultant 
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to alert the County of any deviation from this requirement. 

 
42.         MAINTENANCE OF RECORDS:  Pursuant to Minn. Stat. § 16C.05, Subd. 5, Contractor agrees to provide the County, the State 

Auditor, or any authorized representatives of either, access to and the right to examine, audit, excerpt and transcribe any books, 

documents or other records pertinent to this project.  Contractor further agrees to maintain these records for a period of six years from 

the completion of this project. 
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OFFER FORM 
 

TO WRIGHT COUNTY:  The Undersigned hereby offers and agrees to furnish the material or service in compliance with all 

terms, scope of services, conditions, specifications, and amendments in the Request for Qualifications. 

 
CONFLICT OF INTEREST:   For purposes of determining any possible conflict of interest, all bidders  must disclose if any 

current Wright County employee is also an owner, corporate officer, or employee of your business. Indicate either "Yes" (County 

employee is associated with your business), or "No." If yes, provide the name(s) of the County employee(s) and the position(s) 

County employee(s) hold within your business.  Reference “Instructions to Offerors” (4) 

No            Yes            Name & Position                                                                              (include additional page(s) if necessary) 

 
For clarification of this offer, contact: 

 

 
 

Company Name 

Name:   

 
 

Address 

Phone:    

 
 

City State Zip 

Fax:    

 
 

Signature of Person Authorized to Sign 

E-mail: 

 

 
Printed Name 

 

 
Title 

 

 
 

ACCEPTANCE OF OFFER: 

The offer is hereby accepted. 

 
The Consultant is now bound to provide the materials or services listed in this RFP, including all terms, conditions, 

specifications, amendments, etc., and the Consultant’s Offer as accepted by County/public entity. 
 

The Consultant has been cautioned not to commence any billable work or to provide any material or service under this contract 

until Consultant receives this signed sheet, or written notice to proceed. 

 
Awarded this    day of   , 2016 

 
 
 
 
 

Pat Sawatzke, Chairman of Wright County Board of Commissioners 



























 
 
 
THESE MINUTES ARE IN DRAFT FORMAT AND REQUIRE APPROVAL BY THE COUNTY BOARD   

 
PERSONNEL COMMITTEE MINUTES 
COUNTY BOARD 
July 27, 2016 
 
MEMBERS PRESENT: Husom, Sawatzke, Kelly 
 
OTHERS PRESENT: S. Hesse, A. Tagarro, O. Strobel, V. Hawkins 
 

I. Request to Hire an IT Position Above 12% of the Beginning Hiring Range 
 

A new Sr. Developer FTE was approved 1/1/2016 as part of the 2016 budget. We are currently 
on the second recruitment cycle to fill this position. Received two (2) applicants this cycle and 
identified one (1) finalist. The candidate has 27 years of experience. He is requesting the  top of 
range or to be at the top of the range within a year. Request to offer position above 12% of the 
minimum of the salary range. 

 
Recommendation:  Approve request to offer above 12% of the minimum of salary range. 

 
II. Performance Review – Adam Tagarro, Information Technology Director 

 
Recommendation: Based on four (4) reviews received, the Committee recommends a rating 
of “Meets Expectations” 

 
III. Performance Review – Virgil Hawkins, Highway Engineer 

 
Recommendation: Based on four (4) reviews received, the Committee recommends a rating 
of “Exceeds Expectations” 
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5

MARCO

MARCO 1.75  11344

5 COUNTY BOARD1.75

13

CORE PROFESSIONAL SERVICES PA

CORE PROFESSIONAL SERVICES PA 800.00  14324

SETTER/RANDI

SETTER/RANDI 100.00  13142

WIGREN MD/CARL

WIGREN MD/CARL 1,860.00  14464

13 COURT ADMINISTRATOR2,760.00

25

ANOKA COUNTY FISCAL SERVICES

ANOKA COUNTY FISCAL SERVICES 5,258.00  13702

FEDDEMA/TOM

FEDDEMA/TOM 213.00  1273

MARCO

MARCO 164.18  11344

MARCO

COUNTY BOARDDEPT

1344

01-005-000-0000-6301 1.75 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

COURT ADMINISTRATORDEPT

4324

01-013-000-0000-6261 800.00 CR 16 388 PSYCHOSEX ASSESSMENT PROFESSIONAL SERVICES

3142

01-013-000-0000-6270 100.00 FA 08 1422 APPEARANCE 7/25/16 COURT APPOINTED COUNSEL

4464

01-013-000-0000-6261 1,860.00 CR 14 4348 MS 611.21 PROFESSIONAL SERVICES

COURT SERVICESDEPT

3702

01-025-000-0000-6265 5,258.00 JUNE 2016 JUV DET FEES 640861 DETENTION

273

01-025-000-0000-6331 213.00 426 MILES TRAVEL

1344

01-025-000-0000-6301 164.18 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

5486

01-025-000-0000-6343 691.00 07/15-08/15/2016 309497725 MACHINERY OR EQUIPMENT LEASES
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MARCO 691.00  15486

MINNESOTA MONITORING INC

MINNESOTA MONITORING INC 966.00  24275

MN CORRECTIONS ASSOCIATION

MN CORRECTIONS ASSOCIATION 35.00  1645

WRIGHT COUNTY JOURNAL PRESS

WRIGHT COUNTY JOURNAL PRESS 39.00  11537

25 COURT SERVICES7,366.18

31

MARCO

MARCO 13.50  11344

MCHRMA

MCHRMA 50.00  11640

OFFICE DEPOT

OFFICE DEPOT 87.84  23921

31 COUNTY COORDINATOR151.34

41

CXTEC

CXTEC 125.15  14328

4275

01-025-000-0000-6261 161.00 HS HOUSE ARREST CELL JUNE 2848 PROFESSIONAL SERVICES

01-025-000-0000-6265 805.00 JUNE 2016 JUV DET/CORR EHM FEE 2849 DETENTION

645

01-025-000-0000-6245 35.00 MEMBERSHIP 04043 MEMBERSHIPS, DUES & FEES

1537

01-025-000-0000-6235 39.00 SUBSCRIPTION COURT SERVICES PUBLICATIONS & BROCHURES

COUNTY COORDINATORDEPT

1344

01-031-000-0000-6301 13.50 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

1640

01-031-000-0000-6338 50.00 TRAINING ASST CTY COORD 44890 CONFERENCES & MEETINGS

3921

01-031-000-0000-6411 30.48 SUPPLIES 851638896001 OPERATING SUPPLIES

01-031-000-0000-6411 57.36 SUPPLIES 851638724001 OPERATING SUPPLIES

COUNTY AUDITOR-TREASURERDEPT

4328

01-041-000-0000-6411 125.15 PHONE 6836171 OPERATING SUPPLIES
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Transactions

Transactions

Transactions

Transactions

7 Vendors 8 TransactionsDEPT Total:

Transactions

Transactions

Transactions

3 Vendors 4 TransactionsDEPT Total:

Transactions
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MARCO

MARCO 188.75  11344

MARCO

MARCO 781.33  15486

MN COUNTIES COMPUTER COOPERATIVE

MN COUNTIES COMPUTER COOPERATIVE 96.02  1284

NORTHSTAR

NORTHSTAR 1,573.70  14064

SPRINT

SPRINT 135.74  13986

ST CLOUD STAMP & SIGN INC

ST CLOUD STAMP & SIGN INC 74.90  158254

41 COUNTY AUDITOR-TREASURER2,975.59

63

MARCO

MARCO 6.68  11344

MARCO

MARCO 217.00  15486

OFFICE DEPOT

1344

01-041-000-0000-6301 188.75 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

5486

01-041-000-0000-6343 781.33 07/15-08/15/2016 309497865 MACHINERY OR EQUIPMENT LEASES

284

01-041-000-0000-6260 96.02 2ND QTR TAX SHARED MTG EXP 16 2Y1607162 SOFTWARE OR SYSTEMS SUPPORT

4064

01-041-000-0000-6411 1,573.70 SECURITY PAPER 2388152 OPERATING SUPPLIES

3986

01-041-000-0000-6203 135.74 763 238 3825 GILLMAN HS 880683316 TELEPHONE

58254

01-041-000-0000-6411 74.90 INK PADS X10 186496 OPERATING SUPPLIES

IT (INFORMATIONAL TECHNOLOGY)DEPT

1344

01-063-000-0000-6301 6.68 PRINTER CHARGE JULY 2016 3489739 EQUIPMENT MAINTENANCE

5486

01-063-000-0000-6343 217.00 7/10-08/10/2016 309156636 MACHINERY OR EQUIPMENT LEASES

3921

01-063-000-0000-6411 112.78 SUPPLIES 851158043001 OPERATING SUPPLIES

01-063-000-0000-6411 8.49 SUPPLIES 8511580440001 OPERATING SUPPLIES

01-063-000-0000-6411 13.72 SUPPLIES 851157810001 OPERATING SUPPLIES
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Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

7 Vendors 7 TransactionsDEPT Total:

Transactions

Transactions
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OFFICE DEPOT 134.99  33921

SPRINT

SPRINT 232.19  13986

63 IT (INFORMATIONAL TECHNOLOGY)590.86

71

ST CLOUD STAMP & SIGN INC

ST CLOUD STAMP & SIGN INC 38.36  158254

71 ELECTIONS38.36

91

CXTEC

CXTEC 420.00  14328

MARCO

MARCO 185.85  11344

MARCO

MARCO 838.00  15486

OFFICE DEPOT

OFFICE DEPOT 543.48  53921

SPRINT

3986

01-063-000-0000-6203 232.19 880683316 TELEPHONE

ELECTIONSDEPT

58254

01-071-000-0000-6411 38.36 NOTARY STAMP ELECTIONS 186900 OPERATING SUPPLIES

COUNTY ATTORNEYDEPT

4328

01-091-000-0000-6203 420.00 PHONES X4 6836661 TELEPHONE

1344

01-091-000-0000-6301 185.85 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

5486

01-091-000-0000-6343 838.00 07/15-08/15/2016 309497568 MACHINERY OR EQUIPMENT LEASES

3921

01-091-000-0000-6411 260.78 SUPPLIES 851305294001 OPERATING SUPPLIES

01-091-000-0000-6411 89.49 SUPPLIES 851305376001 OPERATING SUPPLIES

01-091-000-0000-6411 99.14 SUPPLIES 851305377001 OPERATING SUPPLIES

01-091-000-0000-6411 15.28 SUPPLIES 852005333001 OPERATING SUPPLIES

01-091-000-0000-6411 78.79 SUPPLIES 852005405001 OPERATING SUPPLIES

3986

01-091-000-0000-6203 98.60 880683316 TELEPHONE
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Transactions

Transactions

4 Vendors 6 TransactionsDEPT Total:

Transactions

1 Vendors 1 TransactionsDEPT Total:

Transactions

Transactions

Transactions

Transactions
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RUPP,ANDERSON,SQUIRES,WALDSPURGER

RUPP,ANDERSON,SQUIRES,WALDSPURGER

MISC EXP-NON-EXP-HS POSTAGE-DP-INSURANCE

GENERAL REVENUE FUND
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Account/Formula

1
12:07:49PM7/28/2016
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Copyright 2010 Integrated Financial Systems

SPRINT 98.60  13986

91 COUNTY ATTORNEY2,085.93

100

ALBERTVILLE BODY SHOP INC

ALBERTVILLE BODY SHOP INC 14,854.83  1156

AMERICAN DATABANK LLC

AMERICAN DATABANK LLC 169.80  13685

JANET SHADDIX & ASSOCIATES

JANET SHADDIX & ASSOCIATES 1,697.45  43837

RATWIK,ROSZAK,&MALONEY

RATWIK,ROSZAK,&MALONEY 2,218.75  13280

5,401.63  13817

SELECT ACCOUNT

SELECT ACCOUNT 951.99  13636

WRIGHT COUNTY HIGHWAY DEPT

WRIGHT COUNTY HIGHWAY DEPT 499.83  31538

OTHER GENERAL GOVERNMENTDEPT

156

01-100-000-0000-6353 14,854.83 REPAIRS SQUAD 4855 TAURUS 72516 LIABILITY INSURANCE

3685

01-100-000-0000-6261 169.80 BACKGROUND CHECK FEE HR 880360 PROFESSIONAL SERVICES

3837

01-100-000-0000-6261 602.70 TRANSCRIPT FILE PR2016 135 58620 PROFESSIONAL SERVICES

01-100-000-0000-6261 680.05 TRANSCRIPT FILE PR2016 478 58621 PROFESSIONAL SERVICES

01-100-000-0000-6261 183.55 TRANSCRIPT FILE PR2016 478 58690 PROFESSIONAL SERVICES

01-100-000-0000-6261 231.15 TRANSCRIPT FILE PR2016 135 58691 PROFESSIONAL SERVICES

3280

01-100-000-0000-6261 2,218.75 PROFESSIONAL SERVICES HHSC 58894 PROFESSIONAL SERVICES

3817

01-100-000-0000-6261 5,401.63 LITIGATION WITH STATE AUDITOR PROFESSIONAL SERVICES

3636

01-100-000-0000-6261 951.99 JULY 2016 PARTICIPANT FEE PROFESSIONAL SERVICES

1538

01-100-000-0000-6859 84.00 MAPS FOR RESALE 512

01-100-000-0000-6332 81.63 REPAIRS 532 FLEET VEHICLE USAGE

01-100-000-0000-6332 334.20 FUEL 532 FLEET VEHICLE USAGE
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Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

5 Vendors 9 TransactionsDEPT Total:

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions
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100 OTHER GENERAL GOVERNMENT25,794.28

101

MARCO

MARCO 71.00  11344

SPRINT

SPRINT 49.30  13986

101 COUNTY RECORDER120.30

103

MARCO

MARCO 555.88  15486

WRIGHT COUNTY HIGHWAY DEPT

WRIGHT COUNTY HIGHWAY DEPT 11,086.67  21538

103 SURVEYOR11,642.55

105

MARCO

MARCO 66.67  11344

MARCO

MARCO 358.05  15486

MN COUNTIES COMPUTER COOPERATIVE

MN COUNTIES COMPUTER COOPERATIVE 17.80  1284

COUNTY RECORDERDEPT

1344

01-101-000-0000-6301 71.00 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

3986

01-101-000-0000-6203 49.30 880683316 TELEPHONE

SURVEYORDEPT

5486

01-103-000-0000-6343 555.88 07/15-08/15/2016 309356186 MACHINERY OR EQUIPMENT LEASES

1538

01-103-000-0000-6342 10,873.50 RENT COUNTY BUILDINGS 514 RENT-COUNTY BUILDINGS

01-103-000-0000-6451 213.17 FUEL 514 FUEL - LUBE ETC

ASSESSORDEPT

1344

01-105-000-0000-6301 66.67 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

5486

01-105-000-0000-6343 358.05 07/15-08/15/2016 309356038 MACHINERY OR EQUIPMENT LEASES

284

01-105-000-0000-6260 17.80 2ND QTR TAX SHARED MTG CAMA 2Y1607162 SOFTWARE OR SYSTEMS SUPPORT
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Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates
7 Vendors 12 TransactionsDEPT Total:

Transactions

Transactions

2 Vendors 2 TransactionsDEPT Total:

Transactions

Transactions

2 Vendors 3 TransactionsDEPT Total:

Transactions

Transactions

Transactions
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RASMUSON/ANTHONY

RASMUSON/ANTHONY 34.75  15860

SPRINT

SPRINT 79.98  13986

WRIGHT COUNTY HIGHWAY DEPT

WRIGHT COUNTY HIGHWAY DEPT 492.51  11538

105 ASSESSOR1,049.76

107

DELL MARKETING LP

DELL MARKETING LP 1,944.96  31264

ECM PUBLISHERS INC

ECM PUBLISHERS INC 39.00  119621

MARCO

MARCO 7.10  11344

MARCO

MARCO 594.00  15486

SPRINT

SPRINT 31.04  13986

STEPHENS/BILL

5860

01-105-000-0000-6245 34.75 REIMBURSE FEE PAID MEMBERSHIPS, DUES & FEES

3986

01-105-000-0000-6203 79.98 880683316 TELEPHONE

1538

01-105-000-0000-6451 492.51 FUEL 535 FUEL - LUBE ETC

PLANNING AND ZONINGDEPT

1264

01-107-000-0000-6620 230.38 MONITORS X2 XJXWRWWC6 COMPUTER OR SOFTWARE PURCHASES

01-107-000-0000-6620 62.88 DISPLAYPORT TO VGA X2 XJXWTP7X9 COMPUTER OR SOFTWARE PURCHASES

01-107-000-0000-6620 1,651.70 COMPUTERS X2 XJXXCX694 COMPUTER OR SOFTWARE PURCHASES

19621

01-107-000-0000-6261 39.00 SUBSCRIPTION 7566 PROFESSIONAL SERVICES

1344

01-107-000-0000-6301 7.10 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

5486

01-107-000-0000-6343 594.00 07/15-08/15/2016 309356095 MACHINERY OR EQUIPMENT LEASES

3986

01-107-000-0000-6203 31.04 880683316 TELEPHONE

2372

01-107-000-0000-6331 92.50 185 MILES TRAVEL
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Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

6 Vendors 6 TransactionsDEPT Total:

Transactions

Transactions

Transactions

Transactions

Transactions
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STEPHENS/BILL 92.50  12372

WRIGHT COUNTY HIGHWAY DEPT

WRIGHT COUNTY HIGHWAY DEPT 600.88  21538

107 PLANNING AND ZONING3,309.48

111

MARCO

MARCO 0.20  11344

SPRINT

SPRINT 518.07  13986

111 BUILDING CARE518.27

121

MARCO

MARCO 36.06  11344

SPRINT

SPRINT 37.99  13986

121 VETERANS SERVICE74.05

201

BP AMOCO

BP AMOCO 668.43  1608

BROTHER MOBILE SOLUTIONS INC

1538

01-107-000-0000-6342 467.78 FUEL RENT-COUNTY BUILDINGS

01-107-000-0000-6343 133.10 PARTS 526 MACHINERY OR EQUIPMENT LEASES

BUILDING CAREDEPT

1344

01-111-000-0000-6301 0.20 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

3986

01-111-000-0000-6204 518.07 880683316 JAIL/LEC TELEPHONE

VETERANS SERVICEDEPT

1344

01-121-000-0000-6301 36.06 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

3986

01-121-000-0000-6203 37.99 880683316 TELEPHONE

SHERIFFDEPT

608

01-201-000-0000-6451 668.43 FUEL 6/20-7/19/2016 47965821 FUEL - LUBE ETC

4350

01-201-000-0000-6301 119.00 SQUAD PRINTER REPAIR 590078845 REPAIRS & MAINTENANCE
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

7 Vendors 10 TransactionsDEPT Total:

Transactions

Transactions

2 Vendors 2 TransactionsDEPT Total:

Transactions

Transactions

2 Vendors 2 TransactionsDEPT Total:

Transactions

***  W R I G H T    C O U N T Y  ***



GENERAL REVENUE FUND
COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

1
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems

BROTHER MOBILE SOLUTIONS INC 119.00  14350

BURDAS TOWING

BURDAS TOWING 371.00  24902

CDW GOVERNMENT INC

CDW GOVERNMENT INC 918.11  15721

CENEX FLEETCARD

CENEX FLEETCARD 1,417.71  110734

EVIDENT CRIME SCENE PRODUCTS

EVIDENT CRIME SCENE PRODUCTS 48.36  16238

EXPERT AUTOMOTIVE & TOWING INC

EXPERT AUTOMOTIVE & TOWING INC 173.00  11227

HIGHWAY 55 TRAILER SALES

HIGHWAY 55 TRAILER SALES 16.00  16067

INTERSTATE AUTOMOTIVE

INTERSTATE AUTOMOTIVE 125.00  11124

J & J MARINE INC

J & J MARINE INC 31.50  11181

JUNCTION TOWING & AUTO REPAIR

JUNCTION TOWING & AUTO REPAIR 215.00  11628

4902

01-201-000-0000-6261 165.00 16018957 034075 PROFESSIONAL SERVICES

01-201-000-0000-6261 206.00 16020229 034705 PROFESSIONAL SERVICES

5721

01-201-000-0000-6620 918.11 SCANNER CIVIL DQX1923 COMPUTER OR SOFTWARE PURCHASES

10734

01-201-000-0000-6451 1,417.71 FUEL 123369CL FUEL - LUBE ETC

6238

01-201-000-0000-6411 48.36 MCIU SUPPLIES 107659A OPERATING SUPPLIES

1227

01-201-000-0000-6261 173.00 16017130 PROFESSIONAL SERVICES

6067

01-201-000-0000-6412 16.00 TRAILER REPAIR AIRBOAT/ERT B&W OPERATING SUPPLIES

1124

01-201-000-0000-6261 125.00 16020504 1848 PROFESSIONAL SERVICES

1181

01-201-000-0000-6412 31.50 ANCHOR 34563 B&W OPERATING SUPPLIES

1628

01-201-000-0000-6261 215.00 16019926 42184 PROFESSIONAL SERVICES
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

***  W R I G H T    C O U N T Y  ***



GENERAL REVENUE FUND
COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

1
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems

KEEPRS  INC

KEEPRS  INC 625.89  25756

MARCO

MARCO 446.50  11344

MARCO

MARCO 1,032.00  15486

NATIONAL CAMERA EXCHANGE

NATIONAL CAMERA EXCHANGE 2,249.85  11473

NEOPOST USA INC

NEOPOST USA INC 66.32  13588

OFFICE DEPOT

OFFICE DEPOT 23.21  23921

PERFORMANCE KENNELS INC

PERFORMANCE KENNELS INC 103.20  16161

SIRCHIE FINGER PRINT LABORATORIES

SIRCHIE FINGER PRINT LABORATORIES 43.26  12245

SPRINT

5756

01-201-000-0000-6411 565.90 GEAR BAGS 312847 OPERATING SUPPLIES

01-201-000-0000-6411 59.99 GEAR BAG 31284701 OPERATING SUPPLIES

1344

01-201-000-0000-6343 446.50 PRINTER CHARGE JULY 2016 3489739 MACHINERY OR EQUIPMENT LEASES

5486

01-201-000-0000-6343 1,032.00 07/15-08/15/2016 309257574 MACHINERY OR EQUIPMENT LEASES

1473

01-201-000-0000-6621 2,249.85 CAMERAS CANON POWER SHOT 0426601BRSD FURNITURE & EQUIPMENT

3588

01-201-000-0000-6205 66.32 RENT/ADMIN METER 8/15-9/14 54073479 POSTAGE

3921

01-201-000-0000-6411 17.92 SUPPLIES 851038194001 OPERATING SUPPLIES

01-201-000-0000-6411 5.29 SUPPLIES 851038356001 OPERATING SUPPLIES

6161

01-201-000-0000-6261 103.20 K 9 MAINT 2838 PROFESSIONAL SERVICES

2245

01-201-000-0000-6411 43.26 MCIU SUPPLIES 0262203IN OPERATING SUPPLIES

3986

01-201-000-0000-6203 8.96 763 458 6001 TELEPHONE

01-201-000-0000-6203 3,046.36 880683316 TELEPHONE

01-201-000-0000-6203 13.99 CREDIT TELEPHONE

01-201-000-0000-6301 3,162.84 271188815 DATA CARDS 6/15-7/14 271188815104 REPAIRS & MAINTENANCE
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

-

***  W R I G H T    C O U N T Y  ***



DENTAL CARE ASSOCIATES OF BUFFALO PA

DENTAL CARE ASSOCIATES OF BUFFALO PA

GENERAL REVENUE FUND
COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

1
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems

SPRINT 6,204.17  43986

UNIFORMS UNLIMITED

UNIFORMS UNLIMITED 55.96  11497

WRIGHT COUNTY HIGHWAY DEPT

WRIGHT COUNTY HIGHWAY DEPT 24,755.84  31538

201 SHERIFF39,709.31

250

ALLINA HEALTH SYSTEMS

ALLINA HEALTH SYSTEMS 673.26  17

ARAMARK SERVICES INC

ARAMARK SERVICES INC 16,324.08  26158

263.40  14475

MARCO

MARCO 278.12  11344

ST CLOUD STAMP & SIGN INC

ST CLOUD STAMP & SIGN INC 146.25  158254

STERICYCLE INC

1497

01-201-000-0000-6411 55.96 COLLAR LETTERS 232012 OPERATING SUPPLIES

1538

01-201-000-0000-6451 11,647.73 FUEL JUNE 2016 539 FUEL - LUBE ETC

01-201-000-0000-6452 13,044.11 PARTS,LABOR,TIRES JUNE 2016 539 VEHICLE MAINTENANCE

01-201-000-0000-6802 64.00 FUEL JUNE 2016 539 EM GRANT EXPENSE

SHERIFF-CORRECTIONSDEPT

7

01-250-000-0000-6458 673.26 INMATE TRANSPORTATION 5/15/16 TR002980592 JAIL MEDICAL

6158

01-250-000-0000-6459 8,036.50 INMATE MEALS 06/30-07/06/2016 200723300123 LAW ENFORCE-JAIL FOOD-LAUNDRY

01-250-000-0000-6459 8,287.58 INMATE MEALS 7/7-7/13/2016 200723300124 LAW ENFORCE-JAIL FOOD-LAUNDRY

4475

01-250-000-0000-6458 263.40 MEDICAL EXAM 7/05/2016 JAIL MEDICAL

1344

01-250-000-0000-6343 278.12 PRINTER CHARGE JULY 2016 3489739 MACHINERY OR EQUIPMENT LEASES

58254

01-250-000-0000-6261 146.25 NOTARY STAMPS X3 187114 PROFESSIONAL SERVICES

4702

01-250-000-0000-6261 56.82 MEDICAL WASTE JULY 2016 4006402699 PROFESSIONAL SERVICES
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

22 Vendors 30 TransactionsDEPT Total:

Transactions

Transactions

Transactions

Transactions

Transactions

***  W R I G H T    C O U N T Y  ***



GENERAL REVENUE FUND
COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

1
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems

STERICYCLE INC 56.82  14702

THRIFTY WHITE PHARMACY

THRIFTY WHITE PHARMACY 3,342.38  23435

WRIGHT COUNTY JAIL ADMIN

WRIGHT COUNTY JAIL ADMIN 6.00  174329

250 SHERIFF-CORRECTIONS21,090.31

281

MARCO

MARCO 36.07  11344

281 CIVIL DEFENSE36.07

521

ALBION ACRES BAIT

ALBION ACRES BAIT 80.00  13858

FORESTRY SUPPLIERS INC

FORESTRY SUPPLIERS INC 140.79  11873

HILLYARD INC - MINNEAPOLIS

HILLYARD INC - MINNEAPOLIS 818.79  12001

KLATT TRUE VALUE ELECTRIC

KLATT TRUE VALUE ELECTRIC 5.55  197

MARCO

3435

01-250-000-0000-6458 148.35 JUNE STOCK MEDS 783585 JAIL MEDICAL

01-250-000-0000-6458 3,194.03 JUNE PRIVATE ACCTS 783586 JAIL MEDICAL

74329

01-250-000-0000-6261 6.00 DOC INMATE TRAIN RIDE PROFESSIONAL SERVICES

CIVIL DEFENSEDEPT

1344

01-281-000-0000-6301 36.07 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

PARKSDEPT

3858

01-521-000-0000-6807 80.00 BAIT FOR RESALE 1951 MATERIALS FOR RE-SALE - POP ETC.

1873

01-521-000-0000-6411 140.79 SUPPLIES 92128400 OPERATING SUPPLIES

2001

01-521-000-0000-6411 818.79 SUPPLIES 602154801 OPERATING SUPPLIES

97

01-521-000-0000-6301 5.55 SUPPLIES 60371 REPAIRS & MAINTENANCE

1344
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

8 Vendors 10 TransactionsDEPT Total:

Transactions

1 Vendors 1 TransactionsDEPT Total:

Transactions

Transactions

Transactions

Transactions

***  W R I G H T    C O U N T Y  ***



RMB ENVIRONMENTAL LABORATORIES INC

RMB ENVIRONMENTAL LABORATORIES INC

GENERAL REVENUE FUND
COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

1
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems

MARCO 24.00  11344

MARCO

MARCO 395.07  15486

65.00  13236

SCHLUENDER CONSTRUCTION INC

SCHLUENDER CONSTRUCTION INC 6,100.00  1764

SPRINT

SPRINT 63.91  13986

STATE SUPPLY CO

STATE SUPPLY CO 38.59  1970

WRIGHT COUNTY HIGHWAY DEPT

WRIGHT COUNTY HIGHWAY DEPT 25,328.46  41538

521 PARKS33,060.16

603

OFFICE DEPOT

01-521-000-0000-6301 24.00 PRINTER CHARGE JULY 2016 3489739 REPAIRS & MAINTENANCE

5486

01-521-000-0000-6343 395.07 07/15-08/15/2016 309356186 MACHINERY OR EQUIPMENT LEASES

3236

01-521-000-0000-6261 65.00 BEACH WATER SAMPLE TEST 321283 PROFESSIONAL SERVICES

764

01-521-000-0000-6301 6,100.00 DEMO 2 BUILDINGS BERTRAM 21681 REPAIRS & MAINTENANCE

3986

01-521-000-0000-6203 63.91 880683316 TELEPHONE

970

01-521-000-0000-6301 38.59 REPAIRS PLUMBING PARTS 498684 REPAIRS & MAINTENANCE

1538

01-521-000-0000-6342 20,872.50 RENT COUNTY BUILDINGS JAN-JUNE RENT-COUNTY BUILDINGS

01-521-000-0000-6233 4.44 COPY FEES JUNE 2016 513 PHOTOCOPYING

01-521-000-0000-6451 4,212.50 FUEL 513 FUEL - LUBE ETC

01-521-000-0000-6452 239.02 PARTS 513 VEHICLE MAINTENANCE

EXTENSIONDEPT

3921

01-603-000-0000-6244 65.75 SUPPLIES 847107462001 PROGRAM EXPENSES

01-603-000-0000-6244 62.99 SUPPLIES 847107461001 PROGRAM EXPENSES

01-603-000-0000-6244 95.45 SUPPLIES 847107258001 PROGRAM EXPENSES

01-603-000-0000-6244 133.78 SUPPLIES 850338616001 PROGRAM EXPENSES

01-603-000-0000-6411 57.70 SUPPLIES 849738501001 OPERATING SUPPLIES
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

11 Vendors 14 TransactionsDEPT Total:

***  W R I G H T    C O U N T Y  ***



GENERAL REVENUE FUND
COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

1
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems

OFFICE DEPOT 488.63  73921

603 EXTENSION488.63

1 GENERAL REVENUE FUND152,863.18

01-603-000-0000-6411 57.37 SUPPLIES 848419786001 OPERATING SUPPLIES

01-603-000-0000-6411 15.59 SUPPLIES 849738771001 OPERATING SUPPLIES
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 7 TransactionsDEPT Total:

Fund Total: 138 Transactions

***  W R I G H T    C O U N T Y  ***



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

2
12:07:49PM7/28/2016

SML7587

RESERVES FUND

Copyright 2010 Integrated Financial Systems

282

SPRINT

SPRINT 172.01  13986

282 NUCLEAR POWER PLANT172.01

2 RESERVES FUND172.01

NUCLEAR POWER PLANTDEPT

3986

02-282-000-0000-6859 172.01 880683316 MISCELLANEOUS EXPENSES
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 1 TransactionsDEPT Total:

Fund Total: 1 Transactions

***  W R I G H T    C O U N T Y  ***



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

3
12:07:49PM7/28/2016

SML7587

ROAD AND BRIDGE FUND

Copyright 2010 Integrated Financial Systems

310

CENTURYLINK

CENTURYLINK 147.11  1525

FLUID INTERIORS

FLUID INTERIORS 337.06  13056

MARCO

MARCO 335.02  21344

MARCO

MARCO 655.50  15486

SELECT ACCOUNT

SELECT ACCOUNT 82.99  13636

SPRINT

SPRINT 124.25  13986

WINDSTREAM

WINDSTREAM 184.50  12487

310 HIGHWAY ADMINISTRATION1,866.43

320

COMMISSIONER OF TRANSPORTATION

COMMISSIONER OF TRANSPORTATION 3,911.44  31663

HIGHWAY ADMINISTRATIONDEPT

525

03-310-000-0000-6203 147.11 INTERNET TO SHOPS 080216 430864594 TELEPHONE

3056

03-310-000-0000-6621 337.06 CHAIR - LARRY A. 080216 46938 FURNITURE & OFFICE EQUIPMENT

1344

03-310-000-0000-6343 309.27 FINAL METERS 080216 3484301 MACHINERY OR EQUIPMENT LEASES

03-310-000-0000-6500 25.75 PRINTER CHARGE JULY 2016 3489739 PRINTING SERVICES

5486

03-310-000-0000-6343 655.50 INV 309257525 NEW KONIC 080216 c554e MACHINERY OR EQUIPMENT LEASES

3636

03-310-000-0000-6261 82.99 JULY 2016 PARTICIPANT FEE PROFESSIONAL SERVICES

3986

03-310-000-0000-6203 124.25 880683316 TELEPHONE

2487

03-310-000-0000-6203 184.50 3 LINES 7636581570 080216 091562156 TELEPHONE

HIGHWAY ENGINEERINGDEPT

1663

03-320-000-0000-6504 1,045.37 P00005996  TESTING 080216 MN/DOT TESTING

03-320-000-0000-6504 1,337.92 P00005996  TESTING 080216 MN/DOT TESTING

03-320-000-0000-6504 1,528.15 P00005996  TESTING 080216 MN/DOT TESTING
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

7 Vendors 8 TransactionsDEPT Total:

Transactions

***  W R I G H T    C O U N T Y  ***



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

3
12:07:49PM7/28/2016

SML7587

ROAD AND BRIDGE FUND

Copyright 2010 Integrated Financial Systems

320 HIGHWAY ENGINEERING3,911.44

330

CENTURYLINK

CENTURYLINK 29.56  1525

SHERWIN WILLIAMS CO

SHERWIN WILLIAMS CO 261.92  13979

WRIGHT HENNEPIN COOP ELEC ASSN

WRIGHT HENNEPIN COOP ELEC ASSN 1,645.68  11383

330 HIGHWAY MAINTENANCE1,937.16

340

AMERIPRIDE SERVICES

AMERIPRIDE SERVICES 59.00  26156

BOYER TRUCK PARTS

BOYER TRUCK PARTS 114.18  11646

BUFFALO AUTO VALUE

BUFFALO AUTO VALUE 433.40  54858

CENTER POINT ENERGY

HIGHWAY MAINTENANCEDEPT

525

03-330-000-0000-6543 29.56 SIGNAL LIGHTS 080216 314117353 TRAFFIC SIGNALS

3979

03-330-000-0000-6555 261.92 BRIDGE REPAIRS 080216 1375-0 GUARDRAIL, BRIDGE MATERIALS

1383

03-330-000-0000-6543 1,645.68 RURAL LIGHTING 080216 SEE SLIP TRAFFIC SIGNALS

HIGHWAY SHOP MAINTENANCEDEPT

6156

03-340-000-0000-6411 49.41 SUPPLIES JULY 26 080216 00808422 OPERATING SUPPLIES

03-340-000-0000-6599 9.59 RUGS JULY 26 080216 00808422 BUILDING MAINTENANCE-P.W.BLDG.

1646

03-340-000-0000-6574 114.18 REPAIR PARTS 080216 170425R REPAIR PARTS

4858

03-340-000-0000-6571 98.44 BATTERIES 080216 82107530 BATTERIES

03-340-000-0000-6574 22.99 BUFFALO AUTO VALUE-PART 080216 82111316 REPAIR PARTS

03-340-000-0000-6571 31.99 BATTERIES 080216 82111322 BATTERIES

03-340-000-0000-6574 22.99 BUFFALO AUTO VALUE-RETU 080216 82111332 REPAIR PARTS

03-340-000-0000-6571 302.97 BATTERIES 080216 82111501 BATTERIES

5974

03-340-000-0000-6598 263.30 PWB THRU 7/08 (1901) 080216 5866092 UTILITIES-P.W. BLDG.

03-340-000-0000-6596 55.48 COKATO SHOP ELECT 080216 5942963 UTILITIES-OUTLYING SHOPS
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates
1 Vendors 3 TransactionsDEPT Total:

Transactions

Transactions

Transactions

3 Vendors 3 TransactionsDEPT Total:

Transactions

Transactions

-

Transactions

***  W R I G H T    C O U N T Y  ***



BUILDING MAINTENANCE-OUTLYING SHOPS

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

3
12:07:49PM7/28/2016

SML7587

ROAD AND BRIDGE FUND

Copyright 2010 Integrated Financial Systems

CENTER POINT ENERGY 318.78  25974

CENTRA SOTA COOPERATIVE - BUFFALO

CENTRA SOTA COOPERATIVE - BUFFALO 31,635.07  47544

CHAMBERLAIN OIL CO

CHAMBERLAIN OIL CO 501.80  21925

GRAINGER

GRAINGER 7.79  12812

GRANITE ELECTRONICS

GRANITE ELECTRONICS 1,042.62  13162

HILLYARD INC - MINNEAPOLIS

HILLYARD INC - MINNEAPOLIS 64.00  12001

MENARDS - BUFFALO

MENARDS - BUFFALO 19.17  17510

MORRIES PARTS & SERVICE GROUP

MORRIES PARTS & SERVICE GROUP 20.15  1600

POWERPLAN OIB

POWERPLAN OIB 2,642.37  24808

7544

03-340-000-0000-6563 1,503.53 DIESEL FUEL 080216 4224112 DIESEL

03-340-000-0000-6563 1,560.04 DIESEL FUEL 080216 6113167 DIESEL

03-340-000-0000-6563 13,951.50 DIESEL FUEL 080216 8103523 DIESEL

03-340-000-0000-6564 14,620.00 UNLEADED FUEL 080216 8103555 UNLEADED GASOLINE

1925

03-340-000-0000-6568 481.80 MOTOR OIL 080216 163073 OIL, LUBES

03-340-000-0000-6568 20.00 DRUMS 080216 163073 OIL, LUBES

2812

03-340-000-0000-6599 7.79 INV 9173079790 - PART 080216 BUILDING MAINTENANCE-P.W.BLDG.

3162

03-340-000-0000-6560 1,042.62 MOVE ANTENNAS 080216 000965-1 RADIO COMMUNICATION

2001

03-340-000-0000-6597 64.00 RESTRM SUPPLIES 080216 602149318

7510

03-340-000-0000-6599 19.17 VALVE  ACCT 3203263 080216 18741 BUILDING MAINTENANCE-P.W.BLDG.

600

03-340-000-0000-6574 20.15 PARTS 080216 501626FOW REPAIR PARTS

4808

03-340-000-0000-6574 920.37 PARTS ACCT 8850240407 080216 W37022 REPAIR PARTS

03-340-000-0000-6575 1,722.00 LBR ACCT 8850240407 080216 W37022 OUTSIDE LABOR
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

***  W R I G H T    C O U N T Y  ***



UNALLOCATED NON-HIGHWAY OPERATIONS

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

3
12:07:49PM7/28/2016

SML7587

ROAD AND BRIDGE FUND

Copyright 2010 Integrated Financial Systems

RYAN CHEVROLET

RYAN CHEVROLET 1,436.25  4270

SAFELITE FULFILLMENT INC

SAFELITE FULFILLMENT INC 227.00  22068

STEPP MFG COMPANY INC

STEPP MFG COMPANY INC 238.23  12117

W D LARSON COMPANIES LTD

W D LARSON COMPANIES LTD 276.00  13096

WAVERLY/CITY OF

WAVERLY/CITY OF 82.17  11785

WRIGHT HENNEPIN COOP ELEC ASSN

WRIGHT HENNEPIN COOP ELEC ASSN 3,416.29  31383

340 HIGHWAY SHOP MAINTENANCE42,534.27

380

MIDWAY FORD

MIDWAY FORD 37,854.73  12219

SAFEASSURE CONSULTANTS INC

270

03-340-000-0000-6574 426.02 PARTS 080216 1030930 REPAIR PARTS

03-340-000-0000-6575 516.60 LABOR 080216 1030930 OUTSIDE LABOR

03-340-000-0000-6574 168.96 RYAN CHEV - PARTS 080216 573216 REPAIR PARTS

03-340-000-0000-6575 324.67 RYAN CHEV - LABOR 080216 573216 OUTSIDE LABOR

2068

03-340-000-0000-6574 160.00 SAFELITE-PARTS 080216 183231 REPAIR PARTS

03-340-000-0000-6575 67.00 SAFELITE - LABOR 080216 183231 OUTSIDE LABOR

2117

03-340-000-0000-6574 238.23 REPAIR PART 080216 50504 REPAIR PARTS

3096

03-340-000-0000-6574 276.00 PARTS F-262070075 080216 REPAIR PARTS

1785

03-340-000-0000-6596 82.17 WAV SHOP WAT/SEWER 080216 260004 UTILITIES-OUTLYING SHOPS

1383

03-340-000-0000-6596 185.86 M LK SHOP ELEC 080216 10810310900 UTILITIES-OUTLYING SHOPS

03-340-000-0000-6596 84.23 FR LK SHOP ELEC 080216 11110659400 UTILITIES-OUTLYING SHOPS

03-340-000-0000-6598 3,146.20 PWB ELEC THRU 7-1 080216 11410943600 UTILITIES-P.W. BLDG.

DEPT

2219

03-380-000-0000-6699 37,854.73 2016 F350 CREW CAB WH 080216 108733 EQUIPMENT-R & B MAJOR

4355

03-380-000-0000-6520 5,211.00 SAFETY CONSULTING 080216 1024 SAFETY PROGRAM & SUPPLIES
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Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

18 Vendors 35 TransactionsDEPT Total:

Transactions

***  W R I G H T    C O U N T Y  ***



UNALLOCATED NON-HIGHWAY OPERATIONS

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

3
12:07:49PM7/28/2016

SML7587

ROAD AND BRIDGE FUND

Copyright 2010 Integrated Financial Systems

SAFEASSURE CONSULTANTS INC 5,211.00  14355

380 43,065.73

3 ROAD AND BRIDGE FUND93,315.03
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

2 Vendors 2 TransactionsDEPT Total:

Fund Total: 51 Transactions

***  W R I G H T    C O U N T Y  ***



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11
12:07:49PM7/28/2016

SML7587

HUMAN SERVICES FUND

Copyright 2010 Integrated Financial Systems

420

MARCO

MARCO 203.94  11344

SELECT ACCOUNT

SELECT ACCOUNT 174.59  13636

420 FINANCIAL SERVICES378.53

430

MARCO

MARCO 367.10  11344

SELECT ACCOUNT

SELECT ACCOUNT 272.80  13636

430 SOCIAL SERVICES639.90

450

MARCO

MARCO 108.77  11344

SELECT ACCOUNT

SELECT ACCOUNT 98.21  13636

450 PUBLIC HEALTH SERVICES206.98

11 HUMAN SERVICES FUND1,225.41

FINANCIAL SERVICESDEPT

1344

11-420-600-0020-6232 203.94 PRINTER CHARGE JULY 2016 3489739 PRINTING/PHOTOCOPYING

3636

11-420-600-0020-6153 174.59 JULY 2016 PARTICIPANT FEE EMPLOYEE GROUP INSURANCE

SOCIAL SERVICESDEPT

1344

11-430-700-0020-6232 367.10 PRINTER CHARGE JULY 2016 3489739 PRINTING/PHOTOCOPYING

3636

11-430-700-0020-6153 272.80 JULY 2016 PARTICIPANT FEE EMPLOYEE GROUP INSURANCE

PUBLIC HEALTH SERVICESDEPT

1344

11-450-430-0020-6232 108.77 PRINTER CHARGE JULY 2016 3489739 PRINTING/PHOTOCOPYING

3636

11-450-430-0020-6153 98.21 JULY 2016 PARTICIPANT FEE EMPLOYEE GROUP INSURANCE
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

2 Vendors 2 TransactionsDEPT Total:

Transactions

Transactions

2 Vendors 2 TransactionsDEPT Total:

Transactions

Transactions

2 Vendors 2 TransactionsDEPT Total:

Fund Total: 6 Transactions

***  W R I G H T    C O U N T Y  ***



WASTE MANAGEMENT FUND
COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

20
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems

393

COKATO/CITY OF

COKATO/CITY OF 1,531.15  21852

CORINNA TOWNSHIP

CORINNA TOWNSHIP 1,184.40  17328

HANOVER/CITY OF

HANOVER/CITY OF 1,206.20  11908

HOWARD LAKE/CITY OF

HOWARD LAKE/CITY OF 1,172.75  11552

MN DEPARTMENT OF HEALTH

MN DEPARTMENT OF HEALTH 100.00  12557

OSI ENVIRONMENTAL INC

OSI ENVIRONMENTAL INC 100.00  13528

ROCKFORD TOWNSHIP

ROCKFORD TOWNSHIP 2,222.20  17418

SILVER CREEK TOWNSHIP

SILVER CREEK TOWNSHIP 1,543.90  21463

393 S.C.O.R.E.9,060.60

20 WASTE MANAGEMENT FUND9,060.60

S.C.O.R.E.DEPT

1852

20-393-000-0000-6801 468.75 COMMUNITY CLEAN UP 5/7/16 MISCELLANEOUS EXPENSE

20-393-000-0000-6801 1,062.40 2016 2ND QTR RECYCLING MISCELLANEOUS EXPENSE

7328

20-393-000-0000-6801 1,184.40 2016 2ND QTR RECYCLING MISCELLANEOUS EXPENSE

1908

20-393-000-0000-6801 1,206.20 2016 2ND QTR RECYCLING MISCELLANEOUS EXPENSE

1552

20-393-000-0000-6801 1,172.75 COMMUNITY CLEAN UP 5/7/16 MISCELLANEOUS EXPENSE

2557

20-393-000-0000-6801 100.00 WELL MAINT PERMIT FEE ALAMA MISCELLANEOUS EXPENSE

3528

20-393-000-0000-6801 100.00 USED OIL COLLECTION FEE 2059080 MISCELLANEOUS EXPENSE

7418

20-393-000-0000-6801 2,222.20 2016 2ND QTR RECYCLING MISCELLANEOUS EXPENSE

1463

20-393-000-0000-6801 944.40 2016 2ND QTR RECYCLING MISCELLANEOUS EXPENSE

20-393-000-0000-6801 599.50 COMMUNITY CLEAN UP 5/14/16 MISCELLANEOUS EXPENSE
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

8 Vendors 10 TransactionsDEPT Total:

Fund Total: 10 Transactions

***  W R I G H T    C O U N T Y  ***



CAPITAL IMPROVEMENTS FUND
COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

34
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems

150

JK LANDSCAPING

JK LANDSCAPING 22,622.00  14002

150 LEVY STABILIZATION FUND22,622.00

161

AUTUMN RIDGE LANDSCAPING INC

AUTUMN RIDGE LANDSCAPING INC 42,814.60  13952

B & B SHEETMETAL & ROOFING

B & B SHEETMETAL & ROOFING 7,106.84  1519

DONLAR CONSTRUCTION COMPANY

DONLAR CONSTRUCTION COMPANY 41,951.93  13954

E2 ELECTRICAL SERVICES INC

E2 ELECTRICAL SERVICES INC 33,937.39  13957

FRANSEN DECORATING INC

FRANSEN DECORATING INC 23,723.40  11196

J&B EQUIPMENT COMPANY

J&B EQUIPMENT COMPANY 24,548.00  14164

KENDELL DOORS AND HARDWARE INC

KENDELL DOORS AND HARDWARE INC 10,435.37  14180

MULCAHY NICKOLAUS LLC

LEVY STABILIZATION FUNDDEPT

4002

34-150-000-0000-6605 22,622.00 DEMO/CONSTRUCT RETAINING WALL 30323033 SITE IMPROVEMENTS

HIGHWAY BUILDING BOND PROCEEDSDEPT

3952

34-161-000-0000-6605 42,814.60 HWY CONSTRUCTION HIGHWAY BUILDING

519

34-161-000-0000-6605 7,106.84 HWY BUILDING PAYMENT HIGHWAY BUILDING

3954

34-161-000-0000-6605 41,951.93 HWY BUILDING HIGHWAY BUILDING

3957

34-161-000-0000-6605 33,937.39 HWY BUILDING HIGHWAY BUILDING

1196

34-161-000-0000-6605 23,723.40 HWY BUILDING HIGHWAY BUILDING

4164

34-161-000-0000-6605 24,548.00 HWY BUILDING HIGHWAY BUILDING

4180

34-161-000-0000-6605 10,435.37 HWY BUILDING HIGHWAY BUILDING

4165

34-161-000-0000-6605 5,922.30 HWY BUILDING HIGHWAY BUILDING
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 1 TransactionsDEPT Total:

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

***  W R I G H T    C O U N T Y  ***



OVERHEAD DOOR CO OF THE NORTHLAND

OVERHEAD DOOR CO OF THE NORTHLAND

CAPITAL IMPROVEMENTS FUND
COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

34
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems

MULCAHY NICKOLAUS LLC 5,922.30  14165

MULTIPLE CONCEPTS INTERIORS

MULTIPLE CONCEPTS INTERIORS 1,997.00  14171

NEW LOOK CONTRACTING INC

NEW LOOK CONTRACTING INC 68,290.08  13959

7,969.55  14465

PUMP & METER SERVICE INC

PUMP & METER SERVICE INC 22,779.00  14264

TEKTON CONSTRUCTION COMPANY

TEKTON CONSTRUCTION COMPANY 52,025.32  14144

TWIN CITY GARAGE DOOR CO

TWIN CITY GARAGE DOOR CO 34,276.00  13307

WEIDNER PLUMBING AND HEATING CO

WEIDNER PLUMBING AND HEATING CO 23,916.62  13960

161 HIGHWAY BUILDING BOND PROCEEDS401,693.40

34 CAPITAL IMPROVEMENTS FUND424,315.40

4171

34-161-000-0000-6605 1,997.00 HWY BUILDING HIGHWAY BUILDING

3959

34-161-000-0000-6605 68,290.08 HWY BUILDING HIGHWAY BUILDING

4465

34-161-000-0000-6605 7,969.55 HWY BUILDING HIGHWAY BUILDING

4264

34-161-000-0000-6605 22,779.00 HWY BUILDING HIGHWAY BUILDING

4144

34-161-000-0000-6605 52,025.32 HWY BUILDING HIGHWAY BUILDING

3307

34-161-000-0000-6605 34,276.00 HWY BUILDING HIGHWAY BUILDING

3960

34-161-000-0000-6605 23,916.62 PMT #3 HWY BUILDING HIGHWAY BUILDING
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

15 Vendors 15 TransactionsDEPT Total:

Fund Total: 16 Transactions

***  W R I G H T    C O U N T Y  ***



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

41
12:07:49PM7/28/2016

SML7587

DITCH FUND

Copyright 2010 Integrated Financial Systems

689

ERICKSON/SUSAN

ERICKSON/SUSAN 105.00  1999999998

HENDERSON/PAUL & CYNTHIA

HENDERSON/PAUL & CYNTHIA 100.00  2999999998

SANGREN/BYRON & JANET

SANGREN/BYRON & JANET 50.00  1999999998

689 JOINT DITCH NO 14255.00

41 DITCH FUND255.00

JOINT DITCH NO 14DEPT

999999998

41-689-000-0000-6261 105.00 JD 14 SEEDING DAMAGED AREA 092014 PROFESSIONAL SERVICES

999999998

41-689-000-0000-6261 50.00 JD 14 SEEDING DAMAGED AREA 092014 PROFESSIONAL SERVICES

41-689-000-0000-6261 50.00 JD 14 SEEDING DAMAGED AREA 092014 PROFESSIONAL SERVICES

999999998

41-689-000-0000-6261 50.00 JD 14 SEEDING DAMAGED AREA 092014 PROFESSIONAL SERVICES
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

3 Vendors 4 TransactionsDEPT Total:

Fund Total: 4 Transactions

***  W R I G H T    C O U N T Y  ***



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

71
12:07:49PM7/28/2016

SML7587

HISTORIAN

Copyright 2010 Integrated Financial Systems

505

SELECT ACCOUNT

SELECT ACCOUNT 1.95  13636

505 HISTORIAN1.95

71 HISTORIAN1.95

HISTORIANDEPT

3636

71-505-000-0000-6261 1.95 JULY 2016 PARTICIPANT FEE PROFESSIONAL SERVICES
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 1 TransactionsDEPT Total:

Fund Total: 1 Transactions

***  W R I G H T    C O U N T Y  ***



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

72
12:07:49PM7/28/2016

SML7587

SOIL AND WATER

Copyright 2010 Integrated Financial Systems

605

SELECT ACCOUNT

SELECT ACCOUNT 26.77  13636

605 SOIL & WATER26.77

72 SOIL AND WATER26.77

681,235.35

SOIL & WATERDEPT

3636

72-605-000-0000-6261 26.77 JULY 2016 PARTICIPANT FEE PROFESSIONAL SERVICES
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 1 TransactionsDEPT Total:

Fund Total: 1 Transactions

Final Total: 169 Vendors 228 Transactions

***  W R I G H T    C O U N T Y  ***



COMMISSIONER'S VOUCHERS ENTRIES
12:07:49PM7/28/2016

SML7587

Copyright 2010 Integrated Financial Systems
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Audit List for Board

***  W R I G H T    C O U N T Y  ***

Amount

 152,863.18 GENERAL REVENUE FUND 1

 172.01 RESERVES FUND 2

 93,315.03 ROAD AND BRIDGE FUND 3

 1,225.41 HUMAN SERVICES FUND 11

 9,060.60 WASTE MANAGEMENT FUND 20

 424,315.40 CAPITAL IMPROVEMENTS FUND 34

 255.00 DITCH FUND 41

 1.95 HISTORIAN 71

 26.77 SOIL AND WATER 72

 681,235.35

NameFundRecap by Fund

All Funds Total Approved by, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .




